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Foreword by Professor Sergiy Okovytyy,
Rector of Oles Honchar Dnipro National University

Ilepeamosa npogecopa Cepriss OKOBUTOr0, peKTOpPA
JIHIPOBCHKOI0 HAI[IOHAJIBHOTO YHiBepcuTeTy iMeHi Ouiecs
I'onuapa

Ukrainian education is at a stage of renewal. The reform of Ukrainian
universities and higher education system includes the very relevant issues
of foreign language proficiency and implementation of European
standards. This modernisation process, in the context of European
integration, requires an increased number of competent, professional
English speakers.

The proficient use of English is an essential component of Ukrainian
participation at the international level. Today’s labour market sets high
demands of knowledge and skill, and specialists should be constantly
striving to improve and expand their professional capabilities.

Mastering English is now a significant factor in both personal and
professional communication. The English language is a significant part
of information technology in the workplace and everyday life. Fluency in
English supports effective contact with foreign partners and the
international collaboration which is essential for Ukraine's development.

From my own experience of using English in the academic sphere, |
consider this to be a most useful book for anyone who has completed a
course of English and needs an easy-to-use grammar reference handbook.
This book has an understanding of native English and Ukrainian
viewpoints. It highlights the grammatical features of modern English,
which one should master for communication and written texts. | heartily
recommend this book to academics and students alike.
*

VYkpainceka ocBiTa mepeOyBae Ha erami OHOBJEHHS. PedopmyBanHs
YKpPaiHChKHMX YHIBEPCUTETIB T4 CUCTEMHU BHUIIO1 OCBITH OXOILIIOE JOBOJII
aKTyaJbHI TIMTAHHS BOJIOJIHHS 1HO3EMHOIO MOBOIO Ta BIPOBAKCHHS
€BpoOMeiCchKUX cTaHaapTiB. Llel mpoiec MojaepHizaiii B KOHTEKCTI
€BpPOMENCHKOI  1HTerpaiii  moTpedye  30LIbIIEHHS  KIUIBKOCTI

KOMIIETEHTHUX, MPO(ECIHMX HOCIIB aHTTMChKOI MOBH.
5
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JlockoHase BOJOAIHHS AHTJIHACHKOI0 MOBOIO € Ba)KJIMBHM CKJIAJIHUKOM
y4acTi YKpaiHM Ha MDKHapoJHoMy piBHI. Cy4yacHMIl PHHOK IIpalii
BHCYBA€ BUCOKI BUMOTH JI0 3HaHb 1 BMIHb CIIEL1AJIICTIB, CAME TOMY BOHH
MalOTh MOCTIMHO BJOCKOHAJIIOBATH Ta PO3IIMPIOBATH CBOI MpOQeciiiHi
3/110HOCTI.

ChOoro/iHI ONaHyBaHHS AHTJIMCHKOK MOBOIO € Ba)KJIMBUM YMHHUKOM SIK
OCOOMCTICHOT0, TaK 1 MpOQECIMHOro CHijIKyBaHHS. AHIJIINAChKA MOBA €
3HAYYIIOK YaCTUHOK 1H(OPMALITHUX TEXHOJOT1H Ha poOodyomy Micli
Ta B MOBCSAKICHHOMY JXUTTI. BijbHE BOJOMIHHS aHTJIINCHKOI0O MOBOIO
crpusic e(peKTUBHUM 3B’SI3KaM 13 3apyOlKHUMHM TIapTHEpaMu Ta
MDKHApPOJIHIM CIIBIIpalll, IKa € HEOOX1JHOIO JIJI1 PO3BUTKY YKpaiHH.

31 CBOro BJACHOTO JOCBIly BHUKOPHUCTAHHS aHIJIIHCBKOI MOBU B
akaJeMIiuHii cdepi, 3a3Hady, 110 151 KHUTa € TyKe KOPUCHOI IS THX,
XTO BHMBYaB aHIJIIMCHKY MOBY 1 MOTpeOy€e MPOCTOTO Yy BUKOPHUCTAHHI
JOBIJIHMKA 3 TpaMaTUKWA. Y Il KHHU31 BMIIIEHO TMOIJISAAA HOCIIB
AHTJIHACHKOI Ta YKPaiHChKOI MOB. BHUCBITIIEHO TpaMaTU4YHI OCOOIMBOCTI
Cy4acHOl1 aHTJIIMChKOI MOBH, IO € HECOOXIAHUMHU JJIs CHIJIKYBaHHS Ta
BUKOPUCTAHHS y IMHCHbMOBHX TEKCTaX. Sl PEKOMEHJyI I KHHUTY

HAYKOBIISAM 1 CTyE€HTaM.
*kk*k*k
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Introduction
Beryn

English is important for effective international communication. The basis
of accurate, literate and well-mannered English is an understanding of
grammar. This book was created from the practical experiences of the
authors and the need to give Ukrainian students and teachers a concise
and practical revision reference.

It is intended for reference, not as a course, although teachers may find it
useful as a frame for their work. It is expected that users will already have
studied English for some years.

This book is written on the basis of British English with a Ukrainian
translation — where the authors consider it necessary. The sections are not
arranged in any order of difficulty; any section may be used alone.

*

AHTITIiChKa MOBa € BaXIMBOI i1 €(EeKTUBHOTO MIKHAPOJIHOTO
crnuikyBaHHs. OCHOBOIO TMPaBWIIbHOI, TIPaMOTHOI Ta KYyJbTYpPHOI
aHTJIICBKOI MOBM CJIIYTy€ PO3yMIHHS rpamMaTtuku. KHUTy cTBOpeHO Ha
OCHOB1 BJIACHOTO JIOCBIly aBTOPIB Ta MOTpeOM HAIaTH YKPAiHCHKUM
CTYJCHTaM 1 BUKJIaJlauaM CTUCJIMM Ta MPAaKTUYHUHN JOBITHUK.

Bupanus npusHaueHe came Juisi JOBIJIKH, a HE sIK KypcC, XO4a BUKJIa1adl
MOXYTh BBa)KaTH MOr0 KOPUCHUM 1 MOCIyTOBYBaTUCSA y CBOi pOOOTI.
Ouikyemo, 10 KOPUCTYyBaul BXKE BUBYATUMYThH AHTJIMCHKY MPOTATOM
KUJIBKOX POKIB.

JIOBIIHMK HANMCaHO Ha OCHOBI OpHUTAHCHKOI aHTIIHMCHKOI MOBH 3
YKpaiHCBKUM TIEPEKJIaI0M TaM, J€ aBTOPH BBaXKAJIU 3a HEOOXIJIHE.
Po3ainum po3TaioBaHo He 3a 3pOCTaHHAM CKJIAIHOCTI, Oyab-SIKUI pO3 LT

MOKHAa BUKOPUCTOBYBATHU OKPCMO.
*kkkk
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1. A Caution About Rules!
3acTrepekeHHs 10 MpaBUJI!

English is immensely flexible, with much creative potential. It has
acquired words from many other languages but not necessarily with the
same meaning, spelling or pronunciation as the source language.

There are often patterns to be perceived in English but one must be careful
not to see all these patterns as rules. Rules created by non-native speakers
are often not used or recognised by native speakers. Such arbitrary rules
often lead to the non-native speaker being misled into incorrect or
unconventional English.

AHrmnificbka MOBa € HaJ3BUYAlHO THYYKOIO, Ma€ 3HAYHUI TBOPYUU
noTeHirial. BoHa BBiOpama cioBa 3 0OaraThbOX IHIIUX MOB, ajie HE
000B’SI3KOBO 31 30€pe)KeHHSIM 3HAUEHHSI, Y3TO/KeHICTIO opdorpadii un
BUMOBOIO, SIK Y MOBi->KEpEJTi.

HasBHi meBHI maTtepHHM, Ha SKi MOTPIOHO 3BaXkaTd, aje€ BOJHOYAC 1
NUJIBHYBATH, IOOU HE CIIPUIIMATH BC1 111 ATEpHU SK NpaBuia. [Ipasuna,
BUIPALIbOBaHI HE HOCISIMM MOBH, YaCTO HE BUKOPHUCTOBYIOTh Ta HE
BU3HAIOTh caMi HOCIi aHrdificbkoi. Taki JOBUIBHI IIpaBWja 4YacTo
CIPUYMHSAIOTH TE€, 110 HE HOCIM MOBH 3aCBOIOE HEKOPEKTHE YU

HEBJIACTUBE HOCISIM aHTJIHCHKOI MOBJIEHHS.
*khkkkk
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2. Punctuation, Contractions & Abbreviations
IlyHkTyalisi, CKOpoUeHHsI Ta a0peBialisi

1. Capital Letters

Common nouns start with a small first letter. Generally, a capital first
letter is used for:

3arajibHl IMEHHMKHM MOYMHAIOTh 3 Majol Mepuioi JiTepu. 3a3Buyail
BEJIMKY IMEpUTY JIITEPY BUKOPUCTOBYIOTH JJISL:

— the first word in a sentence and the personal pronoun ‘I’ but not the
other personal pronouns; [This is different from other European
languages.]

—names and titles: Jane, London, Europe, England, the UK, Britain, the
British Isles, the river Thames, the Atlantic Ocean, the Prime Minister,
the President, the University of Durham, the National Health Service;

— days, months, festivals and significant events in history such as:
Monday, March, Christmas, Easter, World War |, the Great Fire of
London, the Industrial Revolution;

— some acronyms such as: the EU, NATO, the UN but not for those
acronyms that have become general words e.g. laser, radar, scuba, sim
card.

2. Comma

The need for a comma depends on the need for clarity. English uses far
fewer commas than Ukrainian.

[ToTpeba B KOM1 3aJI€KUTh BiJ YITKOCTI cipuiiMaHHs. B aHr1ificbKii MOBI
BUKOPHUCTOBYIOTh Ha0araTo MEHIIIE KOM, HI’K B YKPaiHCHKI.

a. Subordinate Clauses

A comma before the start of a subordinate clause is optional. Short
sentences which contain a main and a subordinate phrase often do not
need a separating comma.

Koma mepen 3anexHOI YaCTHMHOKO CKJIAAHOMIAPSIHOTO PEUYCHHS HE
000B’s13k0Ba. KOpOTKi pedeHHs, M0 OXOIUTIOIOTh TOJIOBHY ¥ 3alIe’KHY
YAaCTUHU  CKJIATHOMIAPSIAHOTO pPEYEHHS, YacTo HE TMOTPEOYIOTh

B1JIOKPEMJICHHS] KOMOTO.
10
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b. Lists

The word ‘and’ is conventionally used before the final item in a list. [This
is different from the typical final comma in Ukrainian.]

For clarity a comma might be used as well as ‘and’ if the penultimate
item is complex or itself contains ‘and’.

CrnoBo ‘and’ 3a3BuW4ail BUKOPUCTOBYIOTH TEpE]l OCTAaHHIM IYHKTOM Y
criucky. [Le BiIpi3HA€THCA Bijl TUIIOBOTO BXKMBAHHSA KOMH B YKPATHCBHKIM
MOBI. |

JIJis yTOUHEHHST MO’KHAa BUKOPHCTOBYBATH SIK KOMY, TaK i cjoBo ‘and’,
SIKIIIO TIEPEIOCTAaHHIN €JIEMEHT € CKJIaJeHUM a00 caM MicTUTh ‘and’.

A car consists of a chassis, bodywork, four wheels and an engine.
Transport before the motor car included horse, donkey, mule,
chariot, ox and cart, horse and carriage, and the sedan chair.

3. Inverted Comma

a. Single inverted commas are used to highlight a particular or unusual
word.
OnvHapHi JTanKy BXKUBAIOTH JUIsI BUJIUICHHSI OKPEMOTo a0o
HE3BUYAMHOIO CJIOBA.
Since the advent of meetings held frequently by remote conferencing
facilities, the phrase ‘face to face’has been largely replaced by the
phrase ‘off-line’ to describe meetings of people in the same room.

b. Double inverted commas are used to quote speech:

IToaBiiiHi ANk BUKOPHUCTOBYIOTh JIJIS LIUTYBAaHHS BUCJIOBIIFOBAHHS.
James said, “I’ll be back as soon as I have visited grandmother.”
to his parents as he walked out of the house.

The inverted commas enclose all of the quotation, including any
punctuation. Note however, that there are various styles used by
publishers and academic institutions for the placement of full stops when
quoting speech.

VY nankax mnepemaeMo BCIO MHUTATy 31 3HaKaMH MyHKTyarii. OmgHak
3ayBaKHUMO, IO BI/II[aBHi Ta HaYKOBi YCTAaHOBHU AJIS IMO3HAYCHHSA KpPaIllKH
1] 9ac [UTYBaHHS MPOMOBU MOCIYTOBYIOTHCS PI3HUMH CTHIISIMHU.

11
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4. Colon and Semi-Colon

a) A colon : introduces further detail, such as a list or an explanation,
often in a subordinate phrase.
JIBOKparnka : BBOJIUTh JTOJATKOBI JIETalll, TaKl sIK Iepesiik a0 MOSICHEHHS,
4acTo y MIJPSATHOMY PEUYEHHI.

The following items will be included in the review of English
speaking standards: punctuation, grammar, vocabulary and
fluency.

b) A semi-colon ; separates autonomous phrases. It can also be used to
separate complex items in a list of phrases.

Kpanka 3 KOMOIO ; BIJOKPEMIIIOE OKpPEMi CIIOBOCTIOJYYEHHS. Ii Taxosx
BUKOPHUCTOBYIOTb IJIA pOBI[iJ'IGHHH nepeniKy CKJIaIHHUX €JIEMEHTIB y
pEYEHHI.

There are three items to be considered in the review; all of them
will carry equal weight in the assessment. These items are: the use
of punctuation in phrases and sentences; the control and
consistency of grammatical structures and syntax; and the fluency
of the speaker.

5. Brackets and Dashes

a. Two round brackets ( ) or two dashes — — enclose extra
information.

JIB1 kpyroi ayku () a00 1Ba TUPE — — MICTSTh JI0JJaTKOBY
iH(opMariiro.

Football (formally separated from rugby in 1863 and known as
soccer in some countries) is now played all over the world.
Rugby — also known as ‘rugger’ —is played in many countries.

b. Two square brackets [ ] enclose editorial comments and

explanations.
JIB1 KBagpaTH1 Jy>KKW MICTSTh PEeIaKIiiiHI KOMEHTap1 Ta MOSICHEHHSI.

12
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c. A dash separates words and phrases whereas a hyphen joins words. A
dash — is longer than a hyphen - although in printed text it can be
difficult to distinguish between the two symbols.

Tupe pozauisie cioBa Ta ¢pasu, a nedic noeaHye ciopa. Tupe — A0OBIIE
3a nedic - . Y ApyKOBAaHOMY TEKCTI OyBa€ CKJIAIHO PO3PI3HUTH JIBA
CHUMBOJIN.

6. Italics

Italics are used to highlight something in the text such as a title,
quotation or definition:

Kypcué BUKOPUCTOBYEMO 11100 BUJITUTH IOCh Y TEKCT1, HATPUKIIA],
3aroJIOBOK, ITUTATy a00 BU3HAYCHHS.

The film The Godfather is still a classic in cinema.
Legal cases: The Crown v. Jones, Davies v. Anderson.
The verb to procrastinate means to delay doing something.

7. Apostrophe
An apostrophe is used to indicate a contraction or possession.
AmnocTpod BXXUBAIOTH JJ1sI TO3HAYEHHS CKOPOYEHHSI a00 MPUHATIEKHOCTI.

It’s & its
it’s is a contraction of it is [apostrophe]
its is the possessive adjective of the pronoun it [no apostrophe]
It’s a powerful car, its engine is big.

8. Apostrophe to indicate a contraction

The apostrophe is placed where a letter has been omitted. It is important
to use the correct abbreviation to match the singular or plural noun which
follows.

AmocTpod BHUKOPHCTOBYEMO 3aMiCTh IPOMYIICHOI JNTepH. BaximBo
BUKOPHUCTOBYBATH MPaBUJIbHY a0peBiaTypy, 100 BIAMOBIAATH IMEHHUKY
OJHWUHU Y1 MHOKHWNHU.

a. Singular: there’s = there is OR there has
Plural: there’re = there are
Singular: there isn’t = there is not
Plural: there aren’t = there are not

13
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There’s [is] a car blocking the road. There’s [has] been an accident.
There’re many cars here. There isn’t a book on the table.

There aren’t any books on the table.

You’ll have to go shopping but don’t worry, you needn’t buy much.

She hadn’t been shopping yet. There wasn’t much time left and she
wouldnt reach the shops today. She couldn’t go tomorrow because
she’d be too busy. She daren’t spend too much until her next payday.

b. Verb to be
I'm = | am I’'m not = | am not
you’re = YOU are you aren’t = you are not
he’s = helis heisn’t =  he is not
she’s= sheis sheisn’t = sheis not
it’s = itis itisn’t = it is not
we’'re = We are we aren’t= Wwe are not
they’re = they are they aren’t = they are not
'l = | will wasn’t = was not
you’ll = you will
he’ll= he will weren’t = were not
she’ll = she will
iwll=itwill won’t = will not
we’ll= we will
they’ll = they will

c. Verb to have

I've = | have haven’t = have not
you’ve = you have

we’ve = we have hasn’t = has not
they’ve = they have

I'd= Ihad OR 1 would

you’d =youhad OR youwould |hadn’t =had not
he’d= hehad OR he would
She’d = she had OR she would | wouldn’t = would not
It’d= ithad OR itwould
We’d= wehad OR we would
they’d = they had OR they would

14
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d. Other verbs

don’t = do not can’t = cannot / can not
doesn’t = does not couldn’t = could not
didn’t= did not mightn’t = might not
daren’t = dare not shouldn’t = should not
needn’t = need not

9. Possessive Apostrophe

a. Singular: the possessive apostrophe sits after the end of the noun and
is usually followed by the letter s. For example: John’s book. [In old
English, the phrasing was: John his book.] If the singular word ends with
S use just an apostrophe.

OpnuHa: npucBiiHUN anocTpod CTOITh B KiHII IMEHHUKA, MICJS SIKOTO
3a3Buyai wae itepa S. Hampukiman: John’s book. [V crapoanrificekiit
MOBI 11e Oyio Tak: John his book.] SIkmio ciioBo B 0JiHHMHI 3aKiHIY€ETHCS
Ha S, BAKOPUCTOBYEMO JIMIIIE allOCTPO.

John’s book will be published in next year’s journal.
The crowd’s shouts were growing louder.

The woman’s voice was high-pitched.

James’ book. Tess’ hat. Jesus’ teachings.

b. Plural: the possessive apostrophe sits after the plural noun.
MHoOXu1Ha: NPUCBIHUN antocTpod CTOITh MICs IMEHHUKA MHOKHHH.

The demonstrators’ voices were drowned out by sirens.
The Smiths’ house is very large.

The women’s faces were sad as they watched the funeral.
The people’s voices went quiet when the King appeared.
The children’s drawings were displayed in the school.
Men’s feet tend to be larger than women'’s.

10. Abbreviations

a. Modern abbreviation usage increasingly does not use full stops.
OcTaHHIM 9acOM KpamnK# MiX JIITepaMH B aOpeBiaIlisix He CTaBJISATh.

Value Added Tax — VAT [not: V.AT.];

15
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Doctor — Dr; Doctor of Philosophy — PhD;
Bachelor of Arts — BA; Master of Science — MSc

\Note: An unusual abbreviation should be explained by the full
word and the abbreviation in brackets; thereafter, the abbreviation may
be used alone.

IIpumiTka: HeTurnoBe CKOpPOUYEHHS CIiJi MOSCHIOBATH IMOBHUM
CJIOBOM 1 aOpeBiaTyporo B Ay’KKax; MICIA [bOro adpeBiaTypy MOXHa
BUKOPHUCTOBYBATH OKPEMO.

Computer Aided Translation (CAT) is used frequently on websites.
CAT has become an essential tool. CAT is freely available.

b. The forward slash symbol / should be avoided in formal writing: use
a conjunction such as or or and.

B odiuiliHoMy MCbMi ClliJi YHUKaTH CUMBOJTY KOCO1 PUCKH /: BXKUBAWTE
CIOJIyYHHK OF abo and.

c. Shortened pronunciations, such as gonna for going to and wanna for
want to should not be used in writing.

Taxki ckopoueHHS K gonna — going to ta wanna — want to He MokHa
BUKOPHUCTOBYBATH Ha MUCHMI.

11. Common Latin Abbreviations

NB nota bene = note well

etc et cetera = and the rest; ie id est = that is

eg exempli gratia = for example; circa = approximately

am ante meridiem = morning, before noon

pm post meridiem = afternoon

V or vs versus = against; cf confer = compare

et al et alii = and other people or things

ps post scriptum = after what has been written; an extra remark

gv quod vide = for which see; to another part of the same document
ibid ibidem = in the same place; for citing examples from one source
sic = thus or so; to confirm an unusual spelling

viz videlicet = namely

*kkkk
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3. The Plural Of Nouns
@®opMH MHOKMHHU iMEHHUKIB

1. The usual way to form a plural is by adding -s or -es.

[TommpenuM cnocoOOM yTBOPEHHS IpaMaTUYHUX (OPM MHOKUHHU €

JIOJIaBaHHS 3aKIHYEHHSA -S 200 -€S.

\ NB: no apostrophe is used! There is a frequent mistake by inattentive

native writers of using an apostrophe for a plural.

3BepHu yBary! Anoctpod He BuxopuctoByemo! [lyxe uyacto

HEYBa)KHI HOCIi MOBH BXKMBAIOTh ariocTpod y GopMax MHOMKHHI.

2. Plural with -s

d.
Ending: | Singular & Plural
-a panda — pandas
-b club — clubs
-C optic — optics
-d wood — woods
-e house — houses; toe — toes
-f belief — beliefs; cliff — cliffs; roof — roofs
-0 log — logs; iceberg — icebergs
-h cloth — cloths; cough — coughs; graph — graphs
-ch | epoch — epochs; loch — lochs; stomach — stomachs
-i taxi — taxis
-k back — backs; sack — sacks; track — tracks
-l ball — balls; waterfall — waterfalls
-m | dam — dams; pram — prams; tram — trams
-n pen — pens; person — persons (or people)
-0 kilo — kilos; photo — photos; zero — zeros
-p map — maps; ship — ships; trap — traps
-r door — doors; oar — oars; pair — pairs
-1 bat — bats; cat — cats; pest — pests
-W COW — COWS; TOW — TOWS; VIEW — VIEWS
-y boy — boys; joy — joys; toy — toys
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b. Italian Nouns with English plurals:
cappuccino — cappuccinos; espresso — espressos; pizza — pizzas.

c. French Nouns ending in -eau:
bureau — bureaus / bureaux; chateau — chateaus / chateaux;
gateau — gateaus / gateaux. In the French plural: the ‘x’ is silent.

3. Plural with -es

a. Most nouns ending in -ch, -s, -sh, -X, -z
church — churches: torch — torches; Switch — switches:
watch — watches; bus — buses; glass — glasses;
wish — wishes; box — boxes; quiz — Quizzes.

b. Some nouns ending in -0
buffalo — buffaloes, domino — dominoes; echo — echoes;
embargo — embargoes, hero — heroes; mosquito — mosquitoes,
potato — potatoes, tomato — tomatoes,
torpedo — torpedoes; veto — vetoes.

4. Plural with -s or -es
cargo — cargos | cargoes; fresco — frescos I frescoes;
halo — halos [ haloes; memento — mementos | mementoes;
tornado — tornados | tornadoes;
volcano — volcanos / volcanoes.

5. Vowel Change

a. Mutated plurals, with a vowel change, come from Anglo-Saxon (a
West-Germanic language). In modern English, the vowel-change plurals
are:

MyToBaHa ¢opMa MHOKHUHU IMEHHHUKIB, 31 3MIHOIO TOJIOCHOTO, IIOXOUTh
3 aHrJ0-CaKCOHCHKOI (3aX1JHOTEPMAHCBhKOI MOBH). Y CydacHii
aHTJMCBKIA MOB1 MmiJg dYac YTBOpPeHHA (OPMU MHOXXHUHU TOJIOCHI
3MIHIOIOTh Y TaKUK CTIOC10:

man — men, woman — women, foot — feet; tooth — teeth,
goose — geese, mouse — mice, louse — lice.
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b. The suffix -en was once common but in modern English only three
words remain with this suffix:

Cydikc -en koguch OyB aKTHBHO B)KHBaHUM, IPOTE B CYy4acHIH

AHTJIIICHKIN MOBI 3 HUM 3JIMIIUIIOCS JIMILE TPU IMEHHUKHU:
brother — brethren [brothers]; child — children, ox — oxen.

6. Letter Change
‘y’ changes to -ies:
baby — babies; cherry — cherries, city — cities;
cry — cries, reply — replies; try — tries.

‘f” changes to -ves:

calf — calves; elf — elves; half — halves; knife — knives;
leaf — leaves; life — lives; loaf — loaves; self — selves;
sheaf — sheaves; shelf — shelves; thief — thieves;

wife — wives; wolf — wolves.

‘f* changes to -ves or -s; both forms are used:
dwarf — dwarves / dwarfs,

handkerchief — handkerchieves / handkerchiefs;
hoof — hooves / hoofs, scarf — scarves / scarfs;
wharf — wharves / wharfs.

7. Singular and Plural are the same
sheep; deer; types of fish; types of fruit and series of things:

There are three sheep in that field.
There are five trout in that pond.

There will be two new series of animal books published next week.

There is a lot of fruit on this apple tree.
= There are many apples on this tree.

8. Compound Nouns
Only one part is made plural:

girlfriend — girlfriends; mother-in-law — mothers-in-law;
sportsman — sportsmen, sportswoman — sportswWomen
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9. Noun ends in ‘s’ but is a singular item
IMeHHMK y (hOpMI OJTHUHUM Ma€ 3aKIHUEHHSA ‘S°, ajie 03HAYA€E OJJHUHY.

A pair of: binoculars; gloves; pyjamas; spectacles; glasses; scissors;
shoes; tights; trousers; underpants.

| bought some new trousers. These gloves fit perfectly.
| bought two new pairs of trousers and three pairs of shoes.
The optician prescribed me a new pair of glasses.

10. Uncountable Nouns

Uncountable nouns usually have no plural, although there are plural
phrases and uses.

HesniuyBaH1 iMEHHUKHM 3a3BHYail HE MarOTh (DOPMU MHOXXHHH, XO4Ua €
CJIOBOCITIOJIYYCHHSA 31 3HAYE€HHAM MHOKHUHU.

— accommodation, training, hair, work, baggage, luggage, money;
— furniture, stuff, cold, earth, soil, sunshine, warmth, weather;

— appendicitis, diabetes, measles, mumps, toothache;

— advice, hate, humour, love, optimism, pessimism, ethics;

— beer, flour, milk, salt, sugar, tea, wine, clothes, mathematics,

— billiards, bowls, cards, darts, means, news, physics, politics.

Three sacks of flour; five types of wine; a game of billiards, two
games of billiards; politics is a complex business; there are more
than two branches of mathematics; this strategy is a means to an
end.

\Note these alternative uses:
French wine is still considered by many to be the best.
or: French wines are still considered by many to be the best.

English beer is drunk at room temperature but German beer is
drunk cold.

or: English beers are drunk at room temperature but German
beers are drunk cold.

Indian black tea is stronger than Chinese green tea.
or: Indian black teas are stronger than Chinese green teas.
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11. Datum & Data

In modern English, the word data (meaning information) is widely used
as a singular or uncountable noun, although some language purists and
some scientists use the Latin form as a plural.

VY cydacHil aHTTIMCBKiH MOBi citoBo data MMpoKo BUKOPUCTOBYIOTh SIK
IMEHHUK y (opMi OJHUHH, a TaKOX SIK HE3JIUyBaHWW IMEHHUK, X04a
NeAKl 3HaBIl AaHTJIMCBKOT MOBHM 1 JAEsKI HAyKOBIl MPUHIIMIIOBO
BUKOPHUCTOBYIOTh JATUHCHKY (POPMY SIK MHOKHHY.

datum = a point of reference (on a graph or a map etc)
data = more than one point of reference
data = information

Singular or uncountable: The data shows that infection rates are
reducing.
Plural: The data are pointing to a reduction in infection rates.

12. Group Nouns

A noun for a group of people or things is used flexibly with a singular or
plural verb form. The choice depends on whether the noun is intended to
refer to the individuals in the group or to the group as a unit.

IMEHHUK Ha TO3HAYEHHS TpynH JiIoAeil abo pedeil MOXHA BXKHUBAaTH 3
J€CTIBHOIO (POPMOIO K B OJIHUHI, TaK 1 B MHOKUHI. BUOip 3a1€XKUTh B
TOTO, Y1 HA3UBAE IMEHHUK OC10 y TpyIi a00 rpymy sIK OJHE IIiJIe.

The company is holding its weekly meeting.

The company are holding their weekly meeting.

The team is playing well. The team are playing well.

The British government is holding talks with the US government.
The government are in agreement about the medical policy.

His team is working hard on developing the new app.

His team are software developers who volunteered for the project.

The nouns pair and couple are usually treated as plural:

The new couple next door are having a party.

The pair are busy establishing a new garden.
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13. Nouns from Greek and Latin
Some words were adopted from Greek or Latin. Other words are ‘New
Latin’ words which were created within the past few hundred years.

Jlesiki cioBa 3aMo3uyeHi 3 TPelbKOi UM JIATHHCHKOI MOBH. [HII cjioBa —
«HOBI JIATUHCBK1» CJIOBA, SIKI YTBOPEHI BIPOJIOBK OCTAHHIX KUIBKOX
COTEHb POKIB.

a. Some words have one plural form:

analysis — analyses; axis — axes; Crisis — crises;
diagnosis — diagnoses; thesis — theses;

criterion — criteria; phenomenon — phenomena;

alga — algae (Bogopocri); larva — larvae (JimunHka);
vertebra — vertebrae (xpe0enp);

alumnus — alumni (Bummycknuk); nucleus — nuclei;
octopus — octopuses; stimulus — stimuli;

annex — annexes,

bacterium — bacteria; erratum — errata;
stratum — strata (mporapok).

b. Some words have two plural forms:

Singular Greek / Latin | English Plural
Plural

apex apices apexes

appendix appendices appendixes

codex codices codexes

index indices indexes

vortex vortices vortexes

antenna antennae antennas

formula formulae formulas
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Singular Greek / Latin | English Plural
Plural
addendum (mozatok) addenda addendums
aguarium aguaria aguariums
atrium (mepencepas) atria atriums
medium media mediums
curriculum curricula curriculums
memorandum memoranda memorandums
millennium millennia millenniums
referendum referenda referendums
stadium stadia stadiums
symposium symposia symposiums
cactus cacti cactuses
focus foci focuses
fungus (uBinesuii rpu6) | fungi funguses
syllabus syllabi syllabuses
terminus termini terminuses
thesaurus thesauri thesauruses

*kkki*k
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4. Pronouns & Clauses
3aliMEeHHUKH Ta CKJIAJHOMIAPA/IHI peYeHHS

1. Personal Pronouns — Oco0o0Bi 3aliMeHHUKH

Person Subject | Object | Possessive | Possessive | Reflexive
Adjective | Pronoun |Pronoun
1%t singular I me my mine myself
2" singular & | you you your yours yourself &
plural yourselves
3" singular he him his his himself
she her her hers herself
it it its its itself
one one one’s — oneself
1%t plural we us our ours ourselves
3" plural they them | their theirs themselves
Subject: | have a book.

Direct Object:
Indirect Object:

Possessive Pronoun:
Reflexive Pronoun:
Impersonal use:

She kissed me.
She gave me the book. = She gave the book to me.

Possessive Adjective: This is my book.

Her book is now mine.
| hurt myself when | fell over.

One needs to be careful to read the instructions for this medicine.
They speak more French than Flemish in this part of Belgium.
Someone telephoned but they didn’t give their name.

a. Thou is the old 2" person singular. It is still found in dialects, poetry
and in translations of the Bible and religious prayers.
Thou — crapa dopma 2-i ocoOu OJHWHH, HA SKY I HATPAILIIEMO B
TiaJIeKTHOMY MOBIICHHI, T0€31i, a TakKoXX B mepekiamax biomi Ta
PEITiiHUX MOJIUTBAX.

thou — tu; thee —to06i; thy — TBii1; thine — TBOT

24



PDF version not for sale - Non-commercial distribution only

tobe  thou art merciful — Tu MmunocepaHmMii;
thou shalt be merciful — Ti 6ynem mumocepaHuM;
togo  thou goest — tu e,
todo thou dost — tu pooumr; thou didst — i 3poOus;
to have thou hast — T maem; thou hadst — i maB.

b. Reflexive Pronoun
The reflexive pronoun is used to reflect the subject. The reflexive
pronoun is also used with the subject pronoun for emphasis.
3BOPOTHIM 3aiiIMEHHHUK BUKOPUCTOBYIOTH [IJISl «BIIOUTTS» MPEIMETY.
PIOFO TaKO’X B)KUBAIOTh 3 OCOOOBUM 3aiiMEHHUKOM AJI1 AKHCHTYBAHHA
yBary.

He hurt himself. | corrected myself.

You yourself said that there was no truth in what he said.

\NB: The reflexive form is not a substitute for a subject or object
pronoun.

3BopoTHa (PopMa 3aiiMEHHHMKA HE 3aMIHIOE MIAMET a00 MpeaMETHUMN
3aiMECHHHUK.

Correct: “If any member of the crew or I can help, please ask.”
Wrong: “If myself or any member of the crew can help, please ask.”

Correct: “The only ones here were my friend and I.”
Wrong: “The only ones here were myself and my friend.”

Correct: “If you have a problem, just ask me or one of my staff .
Wrong: “If you have a problem, just ask myself or one of my staff.”
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2. Clauses — CkaaaHomiapsigHi peyeHHst

a. A subordinate clause contains a subject and a verb but does not make
sense on its own. It must be connected to a main clause. A subordinate
clause can be placed after or before the main clause.

Higpsana yacTUHA peYeHHsI MICTUTD I1JIMET 1 J1€CTOBO-TIPUCYIOK, ajie
HE Ma€ CaMOCTIMHOTO 3Ha4YeHHs. BoHO Mae OyTH MOB’sA3aHe 3 TOJOBHOIO
4acTUHOIO peueHHs. [liapsaiHa yacThuHa peyeHHs MOe OyTH po3MileHa
miciist 00 mepe1 roJI0BHOIO YaCTUHOIO.

| will start writing the book when 1 receive a financial advance
from my publisher.

| will leave for work as soon as | have finished my breakfast.
As soon as | have finished my breakfast, | will leave for work.

b. A comma at the start of a subordinate clause is not compulsory [unlike
in Slavonic or Germanic languages]. Short sentences containing a main
and a subordinate phrase often do not need a separating comma. The
comma is optional — not compulsory. It depends whether the writer
considers it necessary to separate the two phrases for clarity.

Koma B miapsmHiii dacTuHI peueHHI He OOOB’sI3KOBa [Ha BiAMIHY BiJ
CJIOB’STHCBKHX 9M TepMaHCHKHX MOB]. KOpOTKi pedeHHs, M0 MICTSITh
TOJIOBHY ¥ MIJPSHY YACTUHU, YaCTO HE MOTPEOYIOTh PO3/LIILHOT KOMHU.
Koma € HE00O0B’SI3KOBOIO, CTaBUThCA 3a OakaHHsAM. lle 3amekuTh Bij
TOTO, UM BBAXKA€ aBTOP 3a MOTPIOHE PO3IITUTH JIB1 YACTUHU BUCIOBJICHHS
JUTsl YTOUHEHHS.

We must consult the members before changing the club’s rules.
Before changing the club’s rules, we must consult the members.
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3. Relative Pronoun and Relative Clause

a. A relative pronoun introduces a relative clause. This type of
subordinate clause adds information and usually follows whatever it
qualifies — something already mentioned. Relative clauses allow phrases
to be combined to avoid repetition.

BigHocHuil 3alilMEHHHMK YBOJIWUTHb NIAPSAHY O3HAyajJbHY 4YacCTHUHY
pedenns. Llel tun migpsiAHUX pedyeHb JojAa€ 1H(POpMaIlio 1 3a3BUYail
CIIJy€ 3a THUM, II0 MO3Haya€, — TOOTO MO3HAYA€ IIOCh YyKE 3rajiaHe.
[TiapsiaHl 03HAYa bHI YAaCTMHU PEUYEHHSI YMOMKJIMBIIIOIOTH TOETHAHHS
BHUCJIOBJIIOBaHb, 11100 YHUKHYTH MOBTOPEHHSI.

who refers to people; whom is used instead of who with a preposition;
which refers to animals and things;

that refers to people, animals & things;

whose refers to people and animals, and sometimes to things.

| like working with students who appreciate what | do.

To whom does this book belong? = Whose is this book?

| met three people, all of whom had been to my school.

| translated a text which was difficult for me.

There are cars nowadays that run entirely from batteries.
Is this the room that the person lived in?

| remember the day that I first saw the sea.

b. If a relative pronoun is the subject of a relative clause, it cannot be
omitted. If a relative clause already has an object from the main phrase
(when the relative pronoun is the object of the verb), the relative pronoun
can be omitted; the choice is stylistic.

SIKII0 BIOHOCHUM 3aliMEHHUK € IMJIMETOM O3HAa4aJIbHOI YacCTUHU
PCYCHHA, WOro HEe MOKHA OIIYCKaATH. HKHIO O3Ha4YaJIbHA YaCTHHA PCUCHHSA
PO3KpHUBAE 3MICT JI0JaTKa, a HE IMAMETa 13 TOJOBHOI YaCTUHHU PEUCHHSI,
BITHOCHUH 3aiiMEHHHK MOYKHA OIYCTHTH; BHOIp TaKOX 3aJIeKaTUME Bij
CTHITICTHKH.

| calmed down the child who was crying.
| calmed down the child (that) | found crying in the street.

*kkkk
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5. The Comparison Of Adjectives
CryneHi mopiBHAHHSA NPUKMETHHUKIB

1. Monosyllabic and some other adjectives
comparative -er superlative -est:

Positive Comparative Superlative
(basic form)
soft / hard softer / harder softest / hardest
tall / short taller / shorter tallest / shortest
small / large smaller / larger smallest / largest
narrow / wide narrower / wider | narrowest / widest
cheap / dear cheaper / dearer cheapest / dearest
clever cleverer cleverest
costly costlier costliest
dirty dirtier dirtiest
easy easier easiest
tiny tinier tiniest
heavy heavier heaviest
big bigger biggest
thin thinner thinnest
far further / farther furthest / farthest
old older [age] oldest

elder [relatives] eldest

\ NB: If there is a comparative form, the word more or most is not
required! If you cannot remember whether a word has a one-word
comparative, it is acceptable to use more or most + the positive form.

3BepHHU yBary! SKiio npuKMETHUK Ma€ BIacHy GopMy CTYIICHS
MOPIBHSIHHS, TO IOAATKOBE BXKMBAHHS CJIiB MOre abo most He motpidHe!
Sk110 BY HE MaM’SITaeTe, Yd Ma€ JIEKceMa CJI0BO-BIANOBITHUK CTYTICHS
MOPIBHSAHHS, MO’KHA BUKOPUCTOBYBAaTH MOre abo most + ocHOBHY
dopmy.

The suitcase was heavier than | imagined.

= The suitcase was more heavy than | imagined.
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2. Many Polysyllabic Adjectives

Positive Comparative Superlative
important more / less important most / least important
interesting more / less interesting most / least interesting
helpful more / less helpful most / least helpful
beautiful more / less beautiful most / least beautiful
useless more / less useless most / least useless
dangerous more / less dangerous most / least dangerous
superficial more / less superficial most / least superficial
famous more / less famous most / least famous
expensive more / less expensive most / least expensive

3. Different words for the Comparative and the Superlative

Positive Comparative Superlative
good better best

bad Worse worst

little less least

less lesser least

far farther / further farthest / furthest
many /much more most

4. Comparison Phrases

Jane is as beautiful now as she was 10 years ago.
Our new flat is three times as big as our old one.
John is the same age as Jane.

This is the same film as | saw last week.

Our new flat is three times bigger than our old one.

The upright chair is less comfortable than the armchair.
The armchair is more comfortable than the upright chair.
The sooner she arrives, the better.
The quicker we walk, the sooner we get there.

The more people who come, the better the party will be.

The noise of people talking at the party grew louder and louder.

*kkkk

29




PDF version not for sale - Non-commercial distribution only

6. Prefixes & Suffixes
IIpedikcen Ta cydikcu

1. Prefixes [pre (before) + fix (to attach)]

de- remove or change
to defuse, to demote, to de-escalate

dis- not/ opposite / negative
— a disadvantage, a disability
— disbelief, disobedience, discontent
— dishonest, disagreeable, disabled, disheartened
— to disagree, to dislike, to dismantle, to disobey
— to disappear, to disconnect, to distrust

extra- addsto
extraordinary, extramural, extra-terrestrial

hyper- too much of
hyperactive = very active

hypo- not enough of (medical)
hypoxia (oxygen shortage); hypoglycaemia (glucose shortage)
a hypoallergenic bandage does not stimulate allergy

il- /im-/in-/ir- /un- all give the meaning of ‘not’
— illegal, illicit, illegitimate
— impossible, immodest, impolite, an imbalance
— incorrect, indefinite, incomplete
— indifferent, ineffective, informal, incorruptible
— irreversible, irredeemable, irreducible
— unlawful, unanswered, unhappy, unequal, unfulfilled, to
unbalance

inter- between two or more independent things
international, the internet, inter-governmental

intra- among two more things within the same community

intra-governmental, the university intranet.
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mis-  wrongly / incorrectly
to misunderstand, a misunderstanding; to mistake, a mistake
to misprint, a misprint; to misbehave, misbehaviour
to misuse, a misuse; to misspell, a misspelling
to misrepresent, a misrepresentation; to misplace, a misplacement
to mistreat, mistreatment; to mislead, misleading

post- after
— pm (post meridian) = after the middle of the day = the afternoon
— post-mortem = after death = an examination of a dead body
[US English = an autopsy]

pre- before / in front of / in advance of
— a preposition, a prefix, a preview, a precaution
—a precursor, a predisposition
— predicted, prearranged, prepaid
— to predict, to prearrange, to prepay

re- again/ repeat
to review, to rebuild, to restart, to rewrite, to reconsider, to revise

semi- & hemi- half [Latin: semi- / Greek: hemi- ]
a semicircle = half a circle
a semi-detached house = one of two linked houses
a semi = US English for an articulated lorry & trailer
a hemisection = a cut into half [medical term]
a hemisphere = half of a sphere / half of the world

sub- under
a submarine, subterranean, sub-Saharan (south of the Sahara)

trans- across, crossing
to transport, a transit, transnational

2. Suffixes [suf under = after]

Sometimes the last letter of the original word changes.
[HO1 3MIHIOETHCS OCTaHHS OyKBa OPUTTHAJIBLHOTO CJIOBA.
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a. Nouns
-age bag — baggage; to post — postage; to carry — carriage

-al to arrive — arrival; to retrieve — retrieval; centre — central:
form — formal, informal

-dom to bore — boredom; a king — a kingdom; free — freedom

-ee arecipient
to pay — a payee; to train — a trainee; to lease — a lessee

-ence or -ance a noun from a verb or adjective
to differ — difference; independent — independence;
reliant — reliance

-hood place or state:
child — childhood; man — manhood,;
woman — womanhood; neighbour —neighbourhood

-ion anoun from a verb:
to create — a creation; to permit — permission;
to omit — an omission; to impress — an impression

-ist and -ism nouns
a capitalist — capitalism; a socialist — socialism;
a realist — realism; an impressionist — impressionism;
an optimist — optimism; a pessimist — pessimism.

-ity a noun from an adjective
possible — a possibility

-ness a state
awareness, consciousness, heaviness, helplessness
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-ment activity
to move — movement; to treat — treatment, to abate — abatement

-ship position or situation or skill: an intern — internship;
a member — membership; a marksman — marksmanship

b. Adjectives

-able, -ible can be done:
to eat — eatable / edible; to drink — drinkable;
to believe — believable / credible; to access — accessible;
to console — consolable

-ful having a characteristic
beautiful, careful, doubtful, fruitful, grateful, harmful, helpful,
meaningful, painful, peaceful, skilful, successful, thoughtful, useful

-less without
doubtless, helpless, meaningless, useless

-ous adjective from a noun
danger — dangerous; fame — famous, infamous; doubt —
dubious

3. Prefix and Suffix in the same word

inaccessible, incredible, inedible,
inconsolable, unbelievable, undrinkable, unpredictable

*kkkk
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7. Conjunctions

Cnosy4YHuK#n
1. Common Conjunctions
and because | except like |or though |where
after before |if nor |since unless | whether
although | but in spite of |now |sothat |until while
as despite once |than when | whilst

A comma is unnecessary before a conjunction unless for clarity.

Hemae notpebu ctaBUTH KOMY MEpe]l CIIOIYYHUKOM, SIKIO HE IS

YTOYHCHHS.

He went to buy bread but the bakery was closed.

2. Two-Part Conjunctions
Each phrase in a sentence can have a verb or there may be just one verb
which is used for both phrases. There may be a single auxiliary verb
which supports two main verbs.
VY KOXHIM 4YacTHUHI peYeHHsS MO)Ke OyTH JI€CIOBO abo JWIe OJHE
I[i€CJ'IOBO, BUKOPHUCTOBYBAHC JIA 000X 4YacTHH 3arajoM. Moxxe 6YTI/I

OJIHE JIOIIOMIDKHE J1€CJIOBO,

J1€CIIOBAMHU.

a. either ... or link two phrases describing alternatives.
We can either go today or risk the weather and go tomorrow.

Either John or Jane will collect the flowers from the shop.

b. neither ... nor link two negative phrases.

Examinations should cause neither difficulty nor stress.

Neither John nor Jane can solve this mathematical problem.

C. not only... but also link the same points or add emphasis.

Not only was it windy but it also poured with rain.

d. so/such... that link cause and effect.

It was so hot that elderly people were in danger of heatstroke.

The issue caused him such worry that he felt exhausted.
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8. Prepositions
IpuiitMeHHUKH

1. Preposition [pre (in front of) + position (place / location)]
Prepositions are usually placed in front of nouns and pronouns; they show
the relationship between the noun and other words in the sentence.

[TpuiiMeHHUKH 3a3BHYail CTOSTH MEpe]l IMEHHUKAMU Ta 3aiMEHHHKaMU;
BOHU MOKA3yIOTh 3B 30K IMEHHUKA 3 IHIIMMU CJIOBAMHU B PEUYEHHI.

2. Choice of Preposition
The choice of preposition should be deliberate for the desired meaning.

Jlo BuOOpy mNpuUIMEHHUKA MA€EMO TMIAXOJAUTH TOMIPKOBAHO 3
ypaxyBaHHSIM IIPEJICTABIEHNUX 3HAYEHb.

John was standing by the table / near the table / next to the table.
Jane walked towards the table / up to the table / away from the table.
John leant against the table. He put a cloth over the table.

He put a book on / onto the table. He took the book off the table.
The book was still lying on the table.

There was a lamp hanging above / over the table.

The child was playing with a toy under / underneath the table.

A book arrived in the mail for Jane from her aunt.

Jane was always polite to her aunt.

It was one of a series of five text books written by Emily Smith.

It was kind of her aunt to send her that book.

She borrowed books from the library.

Jane walked through the main doors into the library.

Jane was keen on languages and wanted a book about / on Arabic.
She was disappointed with her brother John about his school work.
John was bored with school and by some of the lessons.

He felt sorry for those people without a hobby.

John contributed £1 per week to the sports fund.

She accused John of not studying for his exams hard enough.

The nurses cared for their patients and about their patients.

The patient complained of tummy pain.

She suffered with pain in her leg and from extreme anxiety.
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3. Direct or Indirect Object

When a verb takes a direct object, a preposition is not required.
SIK110 TICHs Al€ciioBa CTOITh MPSMUM J10JIaTOK, IPUMMEHHHUK HE
NOTPi0EH.

Direct object:

The dean told him that he could teach that course.
The university approved her application to start next term.
The excellent sports facilities in the town benefited him.

Indirect object:

She said to him that the train had been cancelled.
She explained to him how the rules had changed.
Jane applied to the library for a job in the English department.

Direct and indirect objects:

He told her about the new rules at school.

She was trying to convince her boss of her right to work part-time,
The townspeople blamed the mayor for the poor roads.

The police warned the general public about pickpockets at the station.
The university disapproved of smoking and had banned it on the

campus.
This study course consists of 4 parts. The course comprises 4 parts.

*kkhkikk
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9. Articles & Determiners — Specificity
Aprukii i JerepMmiHanTi — Cienudika

1. The Level of Specificity

For every noun, it is possible and often necessary to show the level of
specificity: the extent of relation to a particular subject. A determiner
introduces a noun and specifies or limits its meaning. Levels of specificity
can be identified as:

JI71s1 KOKHOTO IMEHHUKA MO’KHA, & 4YaCTO ¥ MOTPIOHO YTOYHUTHU PIBEHb
cneuudiku, TOOTO CTYIIHb BIJHOIIEHHS 1O TMEBHOIO IIpeaMeTa.
BusnauajibHe CJI0BO BBOJIUTH IMEHHUK 1 BKazye ab0 0oOMexye HOro
3HaueHHs. PiBHI cnenudiku MOKHA BU3HAYNTHU TaK:

a. Nothing in front of the noun: no article or determiner
b. Indefinite article: a/an

c. Definite article: the

d. Another determiner: this/ that etc.

2. Nothing in front of the Noun

There is no specificity and no reference to a previously mentioned item.
An article can be omitted for nouns in the plural, for uncountable nouns
and for generalisations.

Hemae KOHKpETHOCTI, HEMa€ MOCWJIAHHS Ha paHille 3ralaHuil peamer.
ApTUKJIb MOKHa OIYCTUTU JUIsl IMEHHUKIB y (opMi MHOXHHI,
HE3JIIYyBaHUX IMEHHUKIB Ta y3arajbHEHb.

| usually drink coffee in the morning; I prefer tea in the afternoon.
Coffee keeps me awake at night if | drink it after midday.

Spilt liquids should be cleaned up immediately; use sand to absorb
the moisture.

Fuel and other inflammable liquids must not be stored in sunlight.
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3. Indefinite Article for Singular Nouns
A singular noun usually needs an article or a determiner. An indefinite
article is appropriate:

IMeHHUK y (opMi OJTHHHM 3a3BUYail MOTPEOYy€e BKUBAHHS apTUKJISA UM
nerepMiHanTa. HeBu3HaueHUN apTUKIIb Y KUBAIOTh:

— Where something is new to the text or conversation
Jle € moCh HOBE 1Sl TEKCTY YU PO3MOBU

— Where the answer to which? is not known
Jle BIAMOBIAL HA IMTAHHS SAKU1? HEBlIOMA

| have a car and a motorcycle.

— As a substitute for ‘every’ or ‘each’
Sk 3aminy JJIsI CJIOBa ‘KOXKEH’

He takes the dog for a walk twice a day.
= He takes the dog for a walk twice every day / each day.

4. Uncountable Nouns

The indefinite article is generally not used with uncountable nouns.
Where an indefinite article appears in front of an uncountable noun, it
refers to another ‘dropped’ noun.

Heo3naueHuit apTUKIIb 3arajioM HE BUKOPUCTOBYIOTH 13 HE3JIIYYBAHUMU
IMEHHUKaMH.  SIKIII0  HEO3HAYEeHWM  apTUKIb HAsSBHUN  Iepen
HE3JIIYyBAaHUM IMEHHHUKOM, II€ CTOCYEThCS I1HIIOTO «YITYIIEHOTO»
IMEHHUKA.

| need a (type of) flour suitable for baking bread.

| am looking for a (grade of) petrol suitable for old sports cars.
| want a (type/style/quality of) material for covering chairs.
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5. Definite Article

a. Specific Item

The definite article refers to a specific item: singular or plural, countable
or uncountable. If the answer to the question which? is known, a definite
article is probably appropriate.

O3HaueHU apTUKIIb CTOCYETHCSI KOHKPETHOTO BUMAJKY: (hOPM OJHUHHU
Yyl MHOKUHM, 3J14yBAaHOTO YM HE3J14yBaHOro. SIKIO BIAMOBIAb Ha
nuTaras Which? Bimoma, BXXMBarOTh O3HAYCHUH apTHKITb.

He is the most successful businessman I know.
There are several vehicles on sale at the garage: the cars are
second-hand but the motorbikes are new.

b. Known Item
The definite article can refer to general knowledge, familiar items and
proper nouns because the item is named and known.

O3HaueHU apTUKIbL MOXE CTOCYBATHCS 3arajbHUX 3HaHb, BIJIOMHX
IpeaMeTIB, a TaKoX IMEHHHUKIB — BJIACHHUX Ha3B, OCKIJIbKH IpPEIMET
Ha3BaHO, BI1H € BIJIOMHM.

The jet engine is a complex machine.

| went to the doctor. | am going to the dentist. | went to the
cinema.

The (river) Thames; the Sahara (desert); the Times (newspaper);
the Himalayas; the Balkans; the vacuum cleaner.

\Note: Country and town names.
- Only use the with names which contain a common noun:
the United States of America, the USA, the United Kingdom,
the UK, the Czech Republic, the Netherlands (=the Low
Countries).

- Do not use the with countries or towns which have a proper name:
Ukraine, England, Poland, London, Lviv, Warsaw.
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6. Other Determiners

a. Specific Determiner
That knife is blunt.
This knife is sharp. These knives are expensive.
Those books are particularly useful.
His behaviour was unusual. Your reaction is surprising.
Each / every customer should be treated as an individual.

b. Non-specific Determiner
Some methods of teaching are better than others.
Any teaching method can be tried.
None of the suits fitted him. none = not one [‘not any’ is not used]
Not one of his relatives sent him a birthday card. [for emphasis]
Not a single one of the suits fitted him. [even more emphasis]

c. No & Any
The choice is subtle: many people perceive no difference between them.
BinMiHHICTh Mali’ke HEBITUYTHA, @ TOMY JJIs1 0araTb0X — HEMOMITHA.

No firm decisions have been made.

=Nobody / No one has made any decisions.
No holiday will ever match this one.
There is no reason to be afraid of her.

= There isn’t any reason to be afraid of her.
There are no eggs in the fridge.

= There aren’t any eggs in the fridge.
He paid no attention to what | was saying.

= He did not pay any attention to what | was saying.
I've decided that I have no alternative.

= ['ve decided that I don’t have any alternative.
Any holiday would be better than this one!
No holiday has ever been as bad as this one!
Anyone / Anybody could play chess better than John.
No one / Nobody could play cricket as badly as Simon.
No one / Nobody can play squash better than Joe.
Anyone else would have complained about the situation.
Anyone / anybody who wants good food should go to Jane's cafe.
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7. Time Expressions
When talking about time phrases, the choice of article or determiner
depends partly on the context and partly on personal choice.

Kounu iigerbes npo yac, BUOIp apTUKIIS UM I€TEpMIHAHTA YACTKOBO
3QJICKUTH B1J] KOHTEKCTY, a YACTKOBO — B1JI OCOOMCTOTO BUOOpY.

a. For how long? / Over what period?

Where have you been living for the last three years?

For the last year, | have been studying English with a tutor.
For the last three years, | have been living in Vienna.

For the previous five years before then, I lived in London.
For the three years between 2015 and 2018, we lived in Paris.
The cinema showed the film Casablanca every Wednesday.

During the last academic year, | studied French in Paris.

For the four weeks before Easter, Christians observe Lent.
During the summer period this year, there were four accidents.
He suffered several injuries during his career as a jockey.

He came to Madrid during his visit in the April of last year.

We had enough firewood to keep us warm throughout the winter.
Over the past few days, the weather has been unseasonably warm.

b. When?

Last year | was at university in Germany.

Last week there was a car crash on the motorway.

Ten years ago | had an accident and damaged my leg.

Last week the cinema was showing the film Casablanca.
The cinema showed Casablanca for all of last week.

In the last three weeks the cinema has been full every night.
Last academic year | studied French in Paris.

*kkkikk
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10. Verbs — An Overview
HiecaoBa — 3arajibHUM OTJIsI

1. Clarity of meaning is of paramount importance. The most appropriate
voice and tense should be chosen so as to be clear as possible in speaking
and writing.

YiTKiCTh 3MICTY Ma€ HaliBaxkiuBille 3HaueHHs. [loTp1OHMIA rpaMaTUYHUN
CTaH 1 yac HeOOX1JTHO OOMPATH TakK, 11100 BOHU OYyJIM IKOMOTA YITKIIITUMHU
1] 4ac pO3MOBH i HA TUCHMI.

2. The Infinitive

The infinitive is the base form or reference point of each verb and has two
forms: full (including to) and bare (without to). It is a good habit to quote
the full infinitive when referring to a verb.

[HbiHITHB € 6a30BOIO 200 MTOYATKOBOKO (HOPMOIO KOKHOTO JIIECIIOBA 1 MA€
81 dopmu: 1HPIHUTHB 13 4yacTkol t0 Ta iH(iHITHB Oe3 vacTku tO.
JlopeyHO BHKOPHCTOBYBaTH MOBHY (opMmy 1HGIHITHBA, KOJU HIACTHCS
PO JTIECIIOBO.

— Full Infinitive
She went out to buy some milk.
He is too young to drive a car.
He was made to apologise to her at once.

— Bare Infinitive
You must buy some milk tomorrow.
He could not drive a car.
You must apologise to her at once.

— Option of full infinitive or bare infinitive
She helped me to do the translation.
= She helped me do the translation.

She helped me to wash the dishes.
= She helped me wash the dishes.
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3. Tenses Overview

Active VVoice

Passive VVoice

Present Simple
Present Continuous

Present Simple Passive
Present Continuous Passive

Past Simple

Past Continuous

Present Perfect

Present Perfect Continuous
Past Perfect

Past Perfect Continuous

Past Simple Passive
Past Continuous Passive
Present Perfect Passive

Past Perfect Passive

Future Simple

Future Continuous

Future Perfect

Future Perfect Continuous

Future Simple Passive

Future Perfect Passive

4. Voice: Active and Passive
The Passive is often used in academic writing as it presents an impersonal
and thus seemingly more objective text. However, some passive tenses
sound clumsy and are best avoided; the same message can be stated by
using a verb in an active form.

dopmy macuBa 4acTO BUKOPHUCTOBYIOTh Y HAYKOBOMY MTHUCHMI, OCKIIBKH
BOHa IMepenae 0e30C000BICTh, a OTKE, 00 €KTHBHICTH TEKCTy. Jleski
nacuBH1 (pOpMU Yacy 3ByuaThb, OJHAK, HE3rPaOHO, iX Kpalle YHUKATH; Te
caMe€ TOBIJIOMJICHHS MOXHa JIOHECTH, BUKOPHCTOBYIOYM [II€CIOBO B
aKTUBHINA popmi.

5. Transitive & Intransitive Verbs — Ilepexinni Ta Hemepexinni
aiecjaoBa

a. Transitive verbs need a direct object. A direct object receives the
action of the verb. [Accusative case]

Ilepexiani giecaoBa notpelytoTh npsiMuii goaatok. IlpsmMuii goxaTok

BKa3ye€ Ha JIif0 Ji€CIoBa. [3HaXiIHUH BiIMIHOK]
An architect designed that house.
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b. Intransitive verbs do not need an object but may take an indirect
object. [Dative or Prepositional case]

Henepexigni giecioBa He moTpeOyrOTh 0JaTKa, ajle MOXYTh MaTH
HenpsiMuii foaaTok. [/laBanbHuil a00 MiCIIEBUI BiIMIHOK |

He is breathing. He breathes air.
She gave him the notebook and the pencil.
air, notebook & pencil = direct objects; him (to him) = indirect object

Cc. Some verbs can be transitive or intransitive depending on the context.
3aJIe’KHO BiJl KOHTEKCTY AESIKi 1€CIOBA MOXYTh OYTH MEPEX1THUMHU a00
HETEepEeX1THUMHU.

Transitive: John was reading his favourite book.
Intransitive: John reads for pleasure.

6. Auxiliary and Modal Verbs

a. An auxiliary verb helps form the tense, mood and voice of other verbs.
The primary auxiliary verbs in English are:

JlonomixkHe J1€CTIOBO AonomMarae popMyBaTH rpaMaTUYHUMN yac, crnocio
Ta cTaH 1HmMUX giecaiB. OCHOBHUMM JIOIOMIKHHUMHU JIIECIIOBAMHU B

AHTJIHCHKIN MOBI € TaKl:

to be; to do; to have

b. Modal auxiliary verbs are not used alone: they are usually followed
by the bare infinitive.

MopanpHl JOIIOMDKHI JI€CJIOBA HE BXKMBAIOTH IMOOJMHIN: ITCIA HHX
3a3BUYail 171€ 1H(QIHITUB 03 yacTkH 0.
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Modal Equivalent
can / could be able (to do something)
may / might | be allowed (to do something)

must have to (do something)
shall /should | ought to / had better (do something)
will /would | ----

Active:

He must do this task alone. = He has to do this task alone.

He must not do this job alone. = He is not allowed to do ....

He should do this homework alone. = He ought to do ...

| can do this research on my home computer. = |1 am able to do ...
He may do this work when he has time. = He is allowed to do ...

He may not do this homework with help.= He is not allowed to do ...
Shall I do this work now? Should I do this work now?

Yes, you should do it now.

We will go to the lecture this evening.

Passive:

Revision for spelling can be done on a computer.
Pronunciation cannot be practised on a computer.
This homework may be written on a computer.
This task should not be done on a computer.

The report must be handed in by Tuesday.

7. The Imperative

The imperative form expresses orders, advice, suggestions and
invitations.
HakazoBa ¢opma Bupakae Hakasu, mopaju, IpoIo3uIlii Ta 3aMpOIICHHS.

a. 2" person imperative — directed at someone else; you is implied.
2-a 0co0a HaKa30BOro Coco0y CIPsIMOBaHA HAa KOTOCH 1HILIOTO; MAEMO
Ha yBa3si you.
Be careful what you are doing! Do not take risks.
Take care of your health. Do not drink alcohol with this medicine.
Come in and sit down, make yourself comfortable.
Please start the meeting without me.
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b. 15t person plural imperative — includes the speaker.
1-a oco0a MHOXMHHU HaKa30BOr'0 COCO0Y BKIIFOYAE TOr'O, XTO TOBOPUTH.

Let us start our meeting. Let’s review this subject.
Let us not decide now. Let’s leave the decision until next week.

8. To Have Something Done

In this construction, the subject is responsible for or involved in the action
but does not do the action directly. The verbs to have & to get arrange or
receive the action. The words get / got indicate an element of
achievement or experience.

V 1i¥l KOHCTPYKIIIT MIAMET BIJAMOBIAA€ 32 110 a00 3aTydeHui 0 Hel, aje
HE BUKOHYE Jit0 Oe3mocepennbo. [liecnona to have & to get y3romkyroTh
niro. Cnopa get / got BkasyroTh Ha (akT BUKOHAHHS Jii a00 BJIACHHI
JIOCBI/I.

| had my hair cut yesterday.

She had her blood pressure taken by a nurse at the hospital.
She had the whole house painted inside and out by a contractor.
She has all the maintenance jobs done by one contractor.

| 've had three of my papers published in international journals.

She never had her paper published.

She never managed to have her paper published.

| managed to have my computer repaired by a data-recovery expert.
He got his leg broken while playing rugby.

*kkhkikk
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11. Tenses — The Present
Yacu — Tenepimnii yac

1. PRESENT SIMPLE

Describes general truths, states which exist without a time limit, repeated
actions, routines, habits and regular activities.

Onucye 3aranbHOBIIOMI ()aKTH ¥ ICTMHHU, CTaHU HEOOMEXEHI B yaci,
NOBTOPIOBAHI /i1, pyTUHY, 3BUUKHU Ta Y3BUYA€HY JISTIbHICTD.

a. Present Simple Active

| teach students. You always go to work at 6.30 am.
He spends every summer in the country.

She writes two letters every week.

The train arrives at 5 o ’clock every day.

Water boils at 100° C. Jane and John teach 1st year students.
Does the conference start tomorrow at 9.30?

We do not need this book.

Jane does not write letters every day, only on Sundays.

When does John wake up every morning?

b. Present Simple Passive

This academic class is taught by Professor Johnson.
These topics are not covered by Mr Jones every term.
| am not worried by these English verbs.

The dinner is cooked by Jane every day.

Is your mother helped by a nurse every day?
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2. PRESENT CONTINUOUS

Describes an action happening now; refers to a future action.
Onucye nito, 110 BiIOYBAETHCS 3apa3; CTOCYEThCS MalOYTHBOT ii.

a. Present Continuous Active
am/are/is+ -ing form of the main verb

Action now:
| am giving a lesson.
You are conducting an important experiment.
She is not closing down the computer properly each time.
What is she doing now?
John and Jane are working long hours this term.
| am washing the dishes. | am doing the washing up.
She is teaching this group.
What are you writing about?
| am sending you a copy of this great book.

Action in the future:
When are you going to the meeting?
She is teaching this group next year.
| am having a meeting with the director tomorrow.
| am flying to Canada next week.
| am helping at the charity shop all next month.

b. Present Continuous Passive
am /are/ is + being + past participle

This class is being taught by Professor Smith this semester.
These topics are not being covered by Mr Jones this year.
How long is the house being rented out?

c. The Future is also formed with ‘to go’ in the present continuous form.

Active: It is going to be warm tomorrow
Passive: The thesis is going to be completed tomorrow.

*kkkk
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12. Tenses — The Past
Yacu — Munyauu yac

1. PAST SIMPLE
Describes past action.

a. Past Simple Active
Regular Verbs: bare infinitive + -ed
Irregular Verbs: each verb has its own form
Negative, Question & Emphasis: did + bare infinitive

When | worked as a teacher in Kyiv, | lived in a small apartment.
| remembered to buy milk at the shop.

When | was ten years old | wanted to be an astronaut.

| tripped and fell over the same step every day for three days!
Yesterday we took a picnic and climbed a hill.

| caught the ball and threw it back to John.

We spent last summer in Poland.

| did this work yesterday.

Did she take long to reach the top of the hill?

Did it take her long to reach the top of the hill?

She didn’t take long to climb to the top of the hill.

Who spoke to John yesterday? Did you see your friend yesterday?
Where did Ann go yesterday? What did she do yesterday?

Ann did not come to the university yesterday.

Did Ann come to the university yesterday?

How did she help your mother yesterday?

What did John do yesterday?

| did indeed remember to wash my hands.

No, you're wrong! I did clean the house windows.

b. Past Simple Passive
was / were + past participle

This class was taught by Professor Smith.

These topics were not covered by Mr Jones last year.

Due to bad weather no football was played yesterday.
This lovely blouse was bought for me by my grandmother.
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2. PAST CONTINUOUS

Describes uncompleted action or continuing action in the past.
Ornucye He3aBeplIeHY Mit0 a0o JIit0, 1110 TPUBAJIA B MUHYJIOMY.

a. Past Continuous Active
was/were + -ing form of the main verb

This time last year | was writing a paper about D.H. Lawrence.

She was working at her computer when a power cut ruined her day.
My brother was driving the car when it suddenly broke down.

We were working in the lab from 3 to 5 pm yesterday.

We were eating lunch when the doorbell rang.

Were you watching a movie at home last night?

Many people were waiting at the reception desk. Some were
complaining about the delay, others were reading leaflets.

b. Past Continuous Passive
was being / were being + past participle

The class was being taught by Professor Smith.
These topics were being covered by Mrs Jones.

3. PRESENT PERFECT

Describes past action connected to the present.
Ornrcye ait0 B MUHYJIOMY, TIOB’S13aHY 3 TENEPIITHIM YacoM.

a. Present Perfect Active
have/has + past participle

| have attended 4 lectures this week.

Jane has just finished her presentation.

Professor White has not arrived yet.

She has not been to the dentist for two years.

How many times today have you broken your pencil?
It is the most interesting film that | have ever watched.
They have never seen a sunset in the tropics.
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Have you ever seen a hedgehog?

Are they still eating lunch? No, they have finished.
| have just bought some new shoes.

Is Tom here? No, he has gone to work.

Have you done your assignment yet?

b. Present Perfect Passive
have/has + been + past participle

This book on physics has been written by Professor Smith.
These topics have not been covered by Mr Jones this year.
The hedgehog has not been seen since last autumn.

That new window has already been broken again.

Have you been shown around the new offices?

My car has been stolen by a thief.

Where have those books been put?

All the lectures this term have been well attended.

4. PRESENT PERFECT CONTINUOUS

Describes an action from the past continued until now.
Omnucye firo, 10 Moyanacs B MUHYJIOMY 1 TPUBAE 3apas.

Present Perfect Continuous Active.
have/has been + -ing form of the main verb

It has now been raining for two hours.

That building work has been going on for a year.
William has been looking for a job for six months.
We have been waiting for the bus for 20 minutes.
They have now been living in Berlin for seven years.
How long have you been working as an engineer?

| have been working as an engineer since 2017.

He has been studying engineering for three months.
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5. PAST PERFECT

Describes a completed action further back in the past.
Ornrcye 3aBepiieHy A1 B JAIEKOMY MUHYJIOMY.

a. Past Perfect Active
had + past participle

When | arrived Jane had already begun her presentation.

John had managed to complete his abstracts by the 1%t of June.
We had gone round to Jane’s flat but she had already gone out.
They had gone back to Lviv — it had not changed much.

She had not seen him for a long time.

To report other past tenses in speech:
[lepenaBanns 1HIIMX (OPM MUHYJIOTO Yacy B MOBJICHHI:

Actual: Jane: “The new student has arrived at reception.”
Reported: Jane said that the new student had arrived at reception.

b. Past Perfect Passive
had been + past participle

The dogs were not hungry: they had already been given their food.
This class had been taught that year by Professor Smith.
The sculptures had been discovered three years ago.

6. PAST PERFECT CONTINUOUS

Describes a continuing or repeated event in the completed past.
Onucye mofio, 10 TpuBaja ab0 MOBTOPIOBAJACS B 3aBEPLICHOMY
MHUHYJIOMY.

Past Perfect Continuous Active
had been + -ing form of main verb

We had been playing tennis for an hour when it started to rain.
Christine had been waiting for John for an hour.
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13. Tenses — The Future
Yacu — MaiiOyTHIil yac

1. FUTURE SIMPLE
Describes a future event.

a. Future Simple Active
will + bare infinitive
| will send you a copy of the latest article on linguistics.
Global language will be very different in a hundred years’ time.
John will not go to school tomorrow.
Where will your mother be on holiday next week?
Will your father drive or fly to Amsterdam on his business trip?
How will your friend travel to Vienna, by bus or train or plane?

b. Future Simple Passive
will be + past participle
This class will be taught by Professor Wood.
These topics will not be covered in this course.

c. Will

In modern English the modal form will may be used with all persons.

VY cydacHiii aHTTHCBKIH MOBI MomanbHy dopMy aiecimoBa Will moxxna
BUKOPHUCTOBYBATH 3 yciMa popMamu ocioO.

| will write a letter to my cousin next week.
Will you write to your aunt next week?
She will attend the international conference next year.

d. Shall

For the 1% person shall is also used — primarily in a suggestion, an
invitation or for emphasis.

Jliist 1-1 ocobu Takox BukopuctoByemo dopmy shall mepexycim y
MPOTO3UIIAX, 3AMPOIIECHHIX J0 i Ta JUIsl aKIIeHTYBaHHS Ha Jii.

Shall I go and see what’s happening?
Shall we try this new medicine and see what happens?
| shall do this work tomorrow.
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2. FUTURE CONTINUOUS
Describes a predicted event.

Future Continuous Active
will be + -ing form of the main verb

We will be living in Prague next year.

What will she be doing this time tomorrow?

Next week Jane will be flying to Croatia for two weeks holiday.
Will more tourists be visiting the castle next year?

3. FUTURE PERFECT
Describes a predicted completed event.
Onucye nepeadavdyBaHy 3aBepIIeHY Iit0.

a. Future Perfect Active
will have + past participle

I will have completed my thesis by March 2023.

I’ll have read this book by the end of the week.

You will have received the schedule by 5 o’clock tomorrow.
They will have built the new school by the first of September.

b. Future Perfect Passive
will have been + past participle

The report will have been finished by us tomorrow afternoon.
The new government policy will have been agreed by July.

4. FUTURE PERFECT CONTINUOUS
Describes a future continuing event.

Future Perfect Continuous Active
will have been + -ing form of the main verb

| will have been working in London for 4 years on Monday.
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14. The Impersonal Use Of Verbs
Be3oco00Be B:KUBAHHA JTi€cCJIiB

1. English verb phrases need a subject. An impersonal sentence is
sometimes appropriate.

AHriiCchKl JlecniBHI ¢pa3u MOTpeOYyrOTh MiAMeTa. BukopucTaHHs
0€30Cc000BUX peUYEHb 1HO1 € TOPEUHUM.

a. It
It is cloudy today.
It will be fine tomorrow.
It had been raining for two whole days.
It seems that you have flu.
It was interesting to read this article.
It was cold in the room.
It happened yesterday. Edward finally passed his driving test!
It came to pass that an angel visited three shepherds.
It seems that not everyone favours vaccination.
If a rectangle has 4 right angles, it follows that a square must also
be a rectangle.
It happens that people dislike being told what to do.

b. There
There is a book on the table.
There are ten people in the class who are beginners in this subject.
There were three people in the room.
There was proof of his guilt from the fingerprint analysis.
There stood in the town square about two hundred people who
were demonstrating against tax increases.
Fortunately, there happened to be a doctor in the crowd when the
lady collapsed.
There will be trouble on the streets if the government increases
income tax any more.
There would be difficulties if the government took this policy.
There could be good times ahead if we win this contract.
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15. Irregular Verbs
HenpaBuibHi giecjioBa

1. Many English verbs have different vowels in their various parts. This
change comes from the influence of strong verbs in German. There are
some apparent patterns but beware of seeing or creating rules where there
aren’t any. Verbs with a prefix will usually follow the form of the original
verb.

baraTo aHrmichKuX J1€CIIIB MAKOTh Pi3HI TOJOCHI y pi3HUX Mopdemax.
[{s 3MiHa TOXOUTH B1J] YIUIUBY JI€CHIB CUJIBHOI TPYIU B HIMELIbKIA MOBI.
€ TNeBHI OYEBHJIHI 3aKOHOMIPHOCTI, ajie OyabT€ PO3BAXKIMBUMHU 1 HE
CTBOPIOWTE NpaBUJI TaM, Ji€ iX HeMae. JliecioBa, yTBOpPEHi 3a JOMOMOTO10
npedikca, 3a3BUUai CIAYIOTH 3a (HOPMOIO BHUX1THOTO JTIECIIOBA.

2. to be, to have, to do

Infinitive Pronoun to be to have |todo
Oyt MaTH poOUTH

Present I am have do

You/ We/ They | are have do

He/ She/ It IS has does
Present Participle being having | doing
Past Simple I/ He/ She/ It was

You/ We/ They | were had did
Past Participle been had done

3. Past form ending in -t or -ed
British English: the usual ending is -t. Less common: ending -ed.
US English: the verb is regular, with the ending -ed.

Infinitive Present Past Simple &
Participle Past Participle

to learn (BuutH (-cs1)) learning learnt / learned

to smell (maxHyTH; HFOXaTH) smelling smelt /smelled

to spell (Bumosinsatu 3a gitepamu) | spelling spelt / spelled

to spill (mpoawTH, po3cumnarn) spilling spilt / spilled

to spoil (ncysartu, OaxyBatn) spoiling spoilt / spoiled
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4. Other Irregular Verbs

Infinitive Present Past Past
Participle | Simple |Participle
to catch catching caught | caught
(JioBUTH, XaNaTu, yriiMaTu)
to choose (Bubuparm) choosing |chose |chosen
to come (mpuxoauTH, IpuOyBaTH) | COMINg came come
to deal (maTu copaBy 3) dealing dealt dealt
to drink (mmuTn) drinking drank | drunk
to draw (maroBaT) drawing drew drawn
to eat (ictn) eating ate eaten
to fall (magaTn) falling fell fallen
to feed (romyBaTn) feeding fed fed
to feel (BiguyBaTn) feeling felt felt
to fight (6opotucs) fighting fought | fought
to find (3HaxouTH) finding found | found
to fly (mitatn) flying flew flown
to forget (3a0yBatn) forgetting | forgot | forgotten
to forgive (Bubaumnth, npobauatu) | forgiving | forgave |forgiven
to freeze freezing froze frozen
(3aMOpOXKYBATH, 3aMEP3HYTH)
to get (orpuMyBatH, 3100yBaTH) getting got got
to give (maBaTH, Bpy4aTH) giving gave given
to go (iiTu, ixaTn) going went gone
to grow (BUpOIIyBaTH) growing grew grown
to hear (uyTn) hearing heard heard
to hide (xoBartn) hiding hid hidden
to hold (Tpumatu, npoBOAUTH) holding held held
to keep (36epiratn) keeping kept kept
to know (3natm) knowing knew | known
to lead (BectH, kepyBaTH) leading led led
to leave (moxmaaTH, 3aJIMIIATH) leaving left left
to lie (;exaTn) lying lay laid
to lose (yrpauaru, ryouTn) losing lost lost
to make (poouTH, BUPOOJISTH) making made | made
to mean (o3Hauatn) meaning meant | meant
to meet (3ycTpiuaTn) meeting met met
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Infinitive Present Past Past
Participle | Simple | Participle

to prove (moBoaUTH) proving proved |proved/
proven

to rise (migiiMaTHCs) rising rose risen

to run (GiraTm) running ran run

to say (cka3zatn) saying said said

to see (baumnTn) seeing saw seen

to seek (urykaTn) seeking sought | sought

to sell (mpoxasarn) selling sold sold

to send (mocuiatn) sending sent sent

to sew (uuTn) sewing sewed |sewn

to sow (cisTn) sowing sowed |sown

to show (moka3yBaTh) showing showed | shown

to sink (Tonytn) sinking sank sunk

to sit (cumith) sitting sat sat

to sleep (cmatn) sleeping slept slept

to speak (roBoputn) speaking |spoke |spoken

to spend (Butpauatu, nposoauTH) | spending | spent spent

to stand (cTosiTn) standing stood stood

to sting (>kanuTH) stinging stung stung

to swell (mabpsikaTn) swelling swelled |swollen

to swim (raBaTH) swimming |swam | swum

to swing (roimarucs) swinging | swung |swung

to take (Gpatn) taking took taken

to teach (maBuatn) teaching taught | taught

to tear (pBatn) tearing tore torn

to tell (po3noBigaTn) telling told told

to think (mymaTn) thinking thought | thought

to wake (Oyautn) waking woke | woke

to write (ucarn) writing wrote | written
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16. Questions
IMuTauus

1. The Structure of Questions

A question is clearer when it is phrased in question form. In speech, many
people often present a question in statement form and simply change the
intonation in their voice to show that they have asked a question. This
introduces a risk of misunderstanding, particularly when using English
internationally.

3anuTaHHA CTa€ 3pO3yMUIIIIUM, SKIIO NPEACTABICHO y MNHUTAIbHIN
¢dopmi. Y MOBIIEHHI OaraTo Jt0/€d 4acTO CTaBJISITh MUTaHHSA y (popmi
BHUCJIOBJICHHS, MPOCTO 3MIHIOIOYHM 1HTOHAIIIO TOJIOCY, 100U TMOKa3aTH,
0 BOHW TMOCTAaBWIM TUTaHHA. lle BUKIMKAae TEeBHE HEMOPO3YMIHHS,
0COOJIMBO T1]1 YaC BUKOPUCTAHHS aHTJIIMChKOI Ha MI>KHAPOJHOMY PIBHI.

2. Open Question
An open question requires a statement as an answer. The normal word
order is reversed: the auxiliary verb is in front of the subject.

Binkpute nmuTaHHS BUMara€e CTBEP/HKYBaJIbHOI BIAMOBiAl. 3BUYAWHUI
MOPSIIOK CJI1B 3MIHEHO HA 3BOPOTHUI: TOMIOMIYKHE /I1ECIIOBO CTOITh IEPE
II1IMETOM.

Who? What? Why? Where? When? Which? How?

Who wrote that book?

What do | need to know?

Why do you think you have failed?

Where do you study?

When will the electrician come to mend the wiring?
Which days have you timetabled for English teaching?
How does your back feel today?

How long does this weather last each year?

How often do you go to the capital?

How many eggs does this recipe need?

How much money will this repair cost?
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3. Closed Question
A closed question (a <50/50° question) offers only two possible answers:
3akpure 3anurtanHdsa (muTanHga ‘50/50°) OpomoHyeE JIMINE JBI MOYKJIMBI
BIIIIOB1/II.

Yes / No or a choice from two alternatives.

May | come in? Are you ill? Was anyone at home?

Will you read history or geography for your Master’s degree?

4. Question Tags — YTouYHIOBaJIbHI MU TAHHS

A question tag at the end of a statement creates a ‘yes/no’ question which
seeks confirmation of the main statement. Question tags are more
common in speech than in writing.

YTouHtoBanbHe nUTaHHA ‘Tag’ micis CTBEPIKEHHS CTBOPIOE 3aUTAHHS
‘Tak / HI’, siK€ MOTpeldye MIATBEPMKEHHSI OCHOBHOI'O TBEPIKEHHSI.
YTouHIOBaJIbHI MUTAHHS YACTIIIE€ 3YCTPIYAIOTHCS B YCHOMY MOBJICHHI,
HIXK Y TIHCbMOBOMY.

a. Positive statement + a negative question invites the answer ‘yes’.
ITo3uTHBHE TBEPKEHHS 1 HEraTUBHE MMUTAHHSA IIepe10ayaroTh BiIOB1Ib
‘max’.

He has already passed his driving test, hasn’t he?  Yes, he has.

She did well, didn’t she? Yes, she did.
She’s writing the paper now, isn’t she? Yes, she is.
They like walking, don’t they? Yes, they do.
James likes walking, doesn 't he? Yes, he does.
James went to the shop yesterday, didn 't he? Yes, he did.
James is over there, isn’t he? Yes, he is.

b. Negative statement + a positive question invites the answer ‘no’.
HeratuBHe TBEp/KEHHSI Ta CTBEPKYBaJIbHE MUTAHHS MependayaroTh
BIITIOBIOb ‘Hi’.

It doesn’t matter, does it? No, it doesn ’t.
This won’t work, will it? No, it won'’t
This isn’t working, is it? No, it isn't.

| am never on time, am 1? No, you arent.

Nobody was happy, were they? No, they weren t.
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17. The Sequence Of Tenses & Reported Speech
YSFOIDKEHHH yaciB Ta HEIIpsiMa MOBa

1. Sequential Matching of Tenses

English generally uses matching tenses to present consistency. If one verb
In a sentence, paragraph or story is moved in tense and time, all
corresponding verbs need to be adjusted accordingly. This applies to
direct speech and reported speech.

B anrmiiicbkiii MOB1 3a3BM4ail BUKOPUCTOBYIOTHh BIAMOBIJIHI YacH s
y3rOJKEHHsI, 1100 IMOKa3aTu MOCJiOBHICTh. SIKIIO OJHE Mi€CIOBO B
pedyeHHl, ab3ami YW OMNOBIAI 3MIHEHO B TpaMaTUYHOMY Ta
XPOHOJIOTIYHOMY 4acl, yCli BIJIMOBIJIHI Al€cioBa MOTPiOHO y3roautu. Lle
CTOCYETBCS MPSIMOI Ta HENPSIMOI MOBH.

2. Present Tense changes to Past Tense
Direct speech: John: “I am looking for a prominent person to give a
speech. | think the most suitable person is Professor Jackson.”

Reported speech: John said he was looking for a prominent person to give
a speech. He thought the most suitable person was Professor Jackson.

3. Auxiliary verb in the Present Tense changes to Past Tense
Direct speech: Jane: “We are working and cannot stop.”
Reported speech: Jane said they were working and couldn’t stop.

4. Present Perfect Tense changes to Past Perfect Tense
Direct speech: John: “I have never done this job before.”
Reported speech: John said that he had never done that job before.

5. Past Simple Tense changes to Past Perfect Tense
Direct speech: John and Jane: “We saw her.”
Reported speech: John and Jane / They said that they had seen her.

6. Auxiliary verbs in the Past Tense change to Past Perfect Tense

Direct speech: Mary: “I was wanting to buy a dog.”
Reported speech: Mary said that she had been wanting to buy a dog.
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7. Modal verbs can / may / must often change tense

Direct speech: Mary: “I can see our friend there.”
Reported speech: Mary said that she could see their friend there.

Direct speech: Kate: “We may go to the museum later today.”
Reported speech:
Kate said that they might go to the museum later that day.

Direct speech: Steve: “I must / have to make some changes to the text.”
Reported speech:
Steve said that he must / had to make some changes to the text.

8. Auxiliary verbs in the Future Tense change from Present to Past

Direct speech: George: “I will interview applicant number 6 next.”
Reported speech:
George said that he would interview applicant number 6 next.

9. Verbs in the Past Perfect Tense do not change
It is not possible to go further back in time.

Direct speech: John and Kate: “We had finished our research.”
Reported speech:
John and Kate said that they had finished their research.

10. Modal verbs could, might, ought, should, would do not change

Direct speech: Mother: “You should drink more water.”
Reported speech: My mother said that | should drink more water.

Direct Speech: Girl: “Last week I fell badly and then couldn’t feel my
leg, it was numb.”

Reported Speech: The girl said that last week she had fallen badly and
then couldn’t feel her leg, it was numb.
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11. Reported Speech

Actual Speech

Reported Speech

“Don’t do 1t!” She said.

She told me not to do it.

“I’'m leaving for Dubai
tomorrow.” My father told
me.

My father told me that he was
leaving for Dubai tomorrow.

“Please make me a cup of
tea.” My mother asked me.

My mother asked me to make her a
cup of tea.

“She got married last year.”

He said.

He said she had got married last
year.

“Be quick!” She told me.

She told me to be quick.

“Could you explain this
question?” The student
asked her.

The student asked her if she could
explain the question.

“We went to the castle.”
They said.

They said they had been to the
castle.

“I’11 come and help you at
ten o’clock.” She said.

She said that she would come and
help him/her/them at ten o clock.

“I don’t like coffee.” He
said.

He said that he didn 't like coffee.
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Reported Questions

Actual Speech

Reported Speech

He asked:

“Do you speak English?”
“Did you write that down?”
“Will you write this down?”

He asked if [or whether]:

... | spoke English.

... | had written that down.
... | would write that down.

She asked:

“Are you writing this
down?”

“Have you written this
down?”

“Were you writing that
down?”

“Have you been writing this
down?”

She asked if / whether:
... | was writing that down.

... | had written that down.
... | had been writing that down.

... | had been writing that down.

“What are you writing?”
They asked.

“What type of books does
that author write?” He asked
me.

“What did you write?” She
asked.

“What have you written?”
She asked me.

They asked what | was writing.

He asked me what type of books
that author wrote.

She asked what | had written.

She asked me what | had written.

“What will you write?”” She
asked.

“What are you writing?” He
asked.

“What were you writing?”’
she asked me.

She asked me what | would write.
He asked me what | was writing.

She asked me what | had been
writing.
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18. Participles & Gerund
JienpuKMETHHK Ta TePYHIIN

1. Past Participle

In regular verbs: the bare infinitive + -ed
The movie was enjoyed by everybody.
The teacups had been cracked.

Irregular verbs have many forms. [See Chapter 15]
HenpaBuiabHi gieciioBa Maroth 0arato dopm. [J{uBuck po3min 15]
The wine had been drunk and the food had been eaten.

2. Present Participle
The bare infinitive + -ing

Reading in the dim light, I quickly became tired.
She decided to stop eating dairy products.
While translating the article, | learnt new words.

3. Gerund
A gerund is a verbal noun. Where the -ing form can be replaced by
another noun, it is a gerund.

["epyHiii — 11€ 1€CIOBO, YTBOPEHE B1Jl IMEHHUKA. Y BUNaAKaX, 1€ GopMy
-INg MO’KHA 3aMIiHUTH 1HIIMM IMCHHHUKOM, MAa€MO TePyH/IIi.

playing, dancing, eating
Gerund: Walking is good for you. Noun: A walk is good for you.

Note: some words with -ing spellings are not verbs.
IIpumiTka: Jleski ciioBa 3 HAIMMCAHHSAM -INQ HE € JTIECIIOBAMHU.

Adjectives: An interesting voyage and a terrifying ordeal.
Nouns: A meeting. A warning.

Noun: A light covering of snow lay on the street.
Adjective: A covering layer of snow lay on the cars.
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19. The Conditional Mood
YMoBHUH cIIOCIO

1. Structure
The basic conditional construction has two parts; either part can come

first. A comma is often not used between the two phrases.

OcHOBHa yMOBHa KOHCTPYKIIISl CKJIQJA€ThCS 3 JBOX YAacCTHH, KOXKHA 3
AKX MOXe OyTH nepuioro. Mix JBOMa YaCTUHAMU YacTO HE BKUBAIOTh

KOMY.

The Condition phrase usually has only a simple verb form.
The Result phrase has might or would or could etc.

\ Note: People in the USA and Southern Ireland often use would in
the condition phrase as well as the result phrase.

Hpumitka: Memxkanii CIHIA Ta ITiBaenHoi Ipianaii yacto
BUKOPUCTOBYIOTH WOUld sIK y pedeHHi 3 YMOBHOIO YaCTHHOIO, TaK 1 B
peUeHHI 3 MIAPSAHOI HACIIAKOBOI YaCTHHOIO.

2. Zero Conditional
Sometimes even though if or a similar word is used, no condition exists.

[HKONIM B pedeHHI ykuBaroTh if a0o momiOHEe CIOBO HaBITH TOJI, KOJIH
YMOBH SK TaKOi HE 1CHYE.

If & present tense + imperative / invitation / statement

If you are happy, | am happy. When you are happy, | am happy.
If it rains / if it is raining, allow time for a slower walk to work.

In case of rain, allow time for a slower walk to work.

If you want to know what is happening, watch the local television.
Whenever you use too much electricity, the fuses break.

The light comes on if you press this button.

The light comes on when you press this button.

John walked into the room as if nothing had happened.
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3. First Conditional
What will happen if the condition is fulfilled.
[I{o B11OyAEThCS, SKIIO YMOBY OyJI€ BUKOHAHO.

If & present tense + future tense

If 1 have time, I will call you.

If I don’t have time, I will not / won’t call you!

| will call you unless | do not have the time.

If | take an umbrella with me, I will stay dry and (will) arrive at
work in a good mood.

If I am going to catch that train, | need to leave now.

Will it be ok if we meet at 5pm?

Other words can be used instead of if:
Unless they use an umbrella, they will get wet in the rain.
Unless | leave now, | will not catch that train.
Once | meet the other students, | will feel less nervous.
After | meet the other students, | will feel less nervous.
When | meet the other students, | know | will be less nervous.
| will not be so nervous once | meet the other students.
| know that after | meet the other students, | will feel less nervous.
Should the hotel cost more than expected, | will pay the cost.
| will buy extra food, in case this storm continues.

4. Second Conditional
What could happen (theoretically) if the condition is fulfilled.
[I{o Moxe cTaTucs (TEOPETUYHO), SKIIIO YMOBY OyJie¢ BUKOHAHO.

a. If & past simple + would / might / could & bare infinitive

If you carried an umbrella in your bag every day, you would be
ready for a rainstorm.

You might know what was happening if you watched the television
news every day.

They would be better at English if they practised every day.
Would it be better if | used the other route?
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b. If & were (subjunctive) & infinitive
+ would / might / could & bare infinitive

If you were to carry an umbrella in your bag every day, you would
be ready for a rainstorm.

You might know what was happening in the town if you were to
watch the TV news every day.

If they were to practise every day, they would be better at reading
English.

Would it be too early for you if we were to meet at 5.30 pm?

5. Third Conditional
What would have happened if the condition had been fulflilled.
The third conditional looks back into the Past.

{00 cranocs, SIKI0 yMOBY OyJ10 O BUKOHAHO.
Tpertiii TUIT yMOBHOTO CTIOCOOY BiTHOCUTBCS O MUHYJIOTO Yacy.

If & past perfect
+ would have / might have / could have & past participle

If we had bought tickets yesterday, we could have gone to the
game.

We could have gone to the game if we had booked tickets
yesterday.

If you had had an umbrella, you would have been dry in the rain.
You would not have got wet if you had not forgotten your

umbrella.
If you had learnt those extra words, you might have achieved a

better exam result.
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20. Tricky Words
CxkJiaani cjioBa

1. Other, Another & Others

a. The word other is an adjective.
CroBo Other € mpuKkMeTHUKOM.

Those students are revising, the other students are relaxing.
Some students were revising for exams, other students were busy
planning their holidays.

Some students passed their exams easily, several other students
barely managed a pass and there were others who failed badly.
Other people think | am odd in my choice of study!

b. The word another is a combination of an and other. It is used only in
the singular. Another is not used with the definite article or different
determiners. Sometimes another functions without a noun.

CnoBo another e moexnannam an Ta other. HMoro BxuBaroTh nuie B
oguuHi. Another He BUKOPHCTOBYIOTH 3 O3HAYCHUM apTUKIEM abo
iHIMMH eTepMiHanTamu. [Hoxi another dyHkiionye 6e3 iMEHHUKA.

One student was revising for her exam, another student had
finished her exams and was planning her holiday.

One bicycle was red, another was blue and the rest were grey.
Some delegates will arrive this evening, another delegate will
arrive tomorrow morning and the others will be here by tomorrow
evening.

c. The word others is a plural noun.

CioBo Others € iIMCHHIKOM y MHOYHHI.
| was unhappy about our holiday plans but the others were
content to find accommodation once we had arrived.
Some passengers book their flights months in advance, others
leave it until the last minute to buy their tickets.
Some of the passengers had booked their cruise tickets long in
advance, some others left it until the last moment.
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2. By & Until in time expressions

a. The preposition by usually indicates a time condition (a deadline) for
the end of an activity; this activity could finish before the deadline.

[Tpuitmenank DY 3a3Budvaii BKa3zye Ha YacoBY YMOBY (JeTaiiH)
3aKiHYEHHS Aii; 1 Al MOKe OyTH 3aBEpIlieHa PaHillle BCTAHOBJICHOTO
KIHIIEBOTO TEPMiHY.

The roadworks must be finished by Monday.
Can you finish this task by 11 am on Monday?
We will have the medical test results by 10 am on Monday.

b. The preposition until usually indicates a time duration. The activity
continues to the stated time.

[Tpuiimennuk until 3a3Buyaii Bka3ye Ha TpHBaIiCTh yacy. [isg TpuBae 10
3a3HAYEHOT0 Yacy.

These roadworks will continue until next Monday.

The bad weather continued until the end of June.

In the rugby match neither team scored until the 75th minute.
She will continue taking English lessons until June.

We will not receive the test results until midday on Monday.

3. No and -n’t
No means the absence of something. Avoid writing or saying zero for
the meaning no.

NO o3Haya€ BIICYTHICTh YOTOCh. Y HUKAWTE HAIIMCaHHS a00 BUMOBU
Zero y 3Ha4eHHi no.

Good style: There were no casualties in the train crash.
There weren’t any casualties in the train crash.
There is no fat in this product.
There isn’t any fat in this product.

Poor style: There were zero casualties in the train crash.

There is zero percent fat in this product.
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4. Many
Multiple is a mathematical term; avoid using it instead of many,
various, several etc.

Anrmiticeke coBo multiple BukopucToByroTh HIIie sIKk MaTeMaTHYHUH
TEPMiH; HE CJIiJl BUKOPUCTOBYBATH MOTO 3aMiCTh CJIiB Many, various,
several tomo.

5. Lack & Shortage & Much

| lack the money to buy a new car. He lacks ability and money.
He is lacking in both interest and ability in this project.

| have a lack of preparation time for this lecture.

There is a lack of interest among students for this subject.
There is a lack of diesel fuel for trucks.

I am short of preparation time for this lecture.

We are short of time, we must hurry.

There is a shortage of teaching time for the whole curriculum.
| have a shortage of time this semester.

There is a shortage of cash in the shops.

There are shortages of foods such as flour and cooking oil.

She has much to do to finish her thesis.
| don't have much time before the train leaves.
He doesn't do much in his job.

6. To fasten = to attach:
The mountaineer fastens a rope onto his harness.
The nurse fastened the bandage around his arm.
He fastened his wet clothes to a clothes line with pegs.

\ NB: To fasten does not mean to go faster! Use verbs such as:
To fasten ne o3nauae ixaru mBuiie! BUKoprCcTOBYITE TaKi Ai€CIOBA,
AK:

to accelerate, to go faster, to speed up.

71



PDF version not for sale - Non-commercial distribution only

7. Complimentary & Complementary
a. complimentary (with the letter i) means:

1) given as a free gift:
There was complimentary wifi at the hotel.

2) favourable (expressing a compliment):
She made complimentary remarks about the decorations.

b. complementary (with the letter €) means ‘fits with’ or ‘matches’:
That scarf nicely complements your dress.

8. Forms
In reference to forms, the verb phrases to fill + in, to fill + out, and to
complete are synonyms. Usage depends on personal choice.

3aeKHO BiJl MOETHAHHS 3 1HIITUMHM CJIOBAMU JIIE€CIIIBHI CTIONydeHHS t0
fill +in, to fill + out, to complete € cunoniMamu. IXHe BUKOpUCTAHHS
3aJICKHUTh B1J] 0COOMCTOrO BUOOPY.

Please fill out this form. Please fill in this form.
Please fill in sections 1, 3 and 6 of this form.
Please complete this form. Please complete boxes 2 and 7.

9. To take & to pass examinations
to take an examination = to sit / to do an examination
to pass an examination = to be successful in an examination

10. To control, to monitor, to supervise
to control = to direct, to operate, to govern — kepyBatu
to monitor = to check, to observe — koHTpoFOBaTH
to supervise = to monitor and control
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11. Moot

This adjective derives from the ancient moot court which was a place for
deciding local issues in medieval England. British and US English
speakers seem to use this adjective with opposite meanings.

Ile¥ mpUKMETHUK MOXOJWTH BiJi CTapoAdaBHHOro MOOt court, micus, ae
BUpIIIYBaJIM MICIIEBI TUTaHHI B cepenHboBiuHid AHnrmi. Hocii
OpUTAaHCHKOTO ¥ aMEpPUKAHCHKOTO BapiaHTIB aHIJIIHACBKOI MOBH
B’KMBAIOTh 1M MPUKMETHHK 13 MPOTUICKHUMU 3HAYEHHSIMH .

British English: a moot point is a point which is worthy of debate and has
not yet been resolved.

Jluckyciune numauHs — 1€ TUTAHHS, 2i0He 002080peHHs, 1O J0CI He
BUPIIICHE.

US English: a moot point is one which is irrelevant; it has perhaps already
been resolved.

Jluckyciline numanus — 11€ TaKe MUTAHHSA, 1110 8MPAMUL0 AKMYAIbHICb,
MOXKIINBO, BOHO BXKC BI/IpiH_IeHe.

12. Dates
British English: 12/6/2002 =
The twelfth of June two thousand and two.
or: June the twelfth two thousand and two.

US English: 12/6/2002 = December the sixth two thousand two.

13. Long Numbers
British English: 143 = One hundred and forty-three.
US English: 143 = One hundred forty-three.

14. Numbers with Significant Events and Names

WWI is spoken as “World War One” or “The First World War”;
WWII is spoken as “World War Two” or “The Second World War”,
but:

King Charles 11 is spoken as “King Charles the Third”;

King Henry VIII is spoken as “King Henry the Eighth”.
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15. Arithmetical Terms
a. Addition

1+1=2 One plusoneequalstwo. One and one is two.
One and one make two.

b. Subtraction

One minus one equals nought.
Five minus two is three. Five take away two is three.

c. Multiplication

2 x 3 =6 Two times three equals six.
Two times three is six. Two threes are Six.

Multiplication tables are commonly known as ‘Times Tables’.
1 x 3 =3 One three is three.
2 x 3 =6 Two threes are six.
3x 3 =9 Three threes are nine. And so on up to 10 x or 12 x.

d. Division

10+2 =5 Ten divided by two equals five.
Ten divided by two is five. Five goes into ten twice.

143 + 13=? One hundred and forty-three divided by thirteen is...?
How many thirteens are there in a hundred and forty-three? [11]
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74



PDF version not for sale - Non-commercial distribution only

21. Set Phrases
CraJi ¢pasu

1. Purpose
in order to; to that end; to this end
Generally, the full infinitive is sufficient instead of in order to.

2. The Same Message in Different Words
In other words ... To put it another way ...
Thatis... Thatisto say ...

3. Importance
Importantly / Significantly / Notably / Above all
Another key thing to remember is that... ; The key points are: .....

4. Information
Extra information: Moreover / Furthermore
Adding similar information: Likewise / Similarly
Extra information with emphasis: Not to mention / To say nothing of
To highlight two features: Not only ... but also ...
To link two or more facts: Coupled with ...
To present facts sequentially: Firstly, secondly, thirdly ...
or: Firstof all ..., then ......

5. Contrast, Comparison, Condition
However, / On the other hand, / Yet / Having said that,
By contrast / In comparison / Then again / That said
Despite this, / Despite this fact
Nonetheless, / Nevertheless, / Notwithstanding ...
Provided that / Providing that
In view of ... / In light of ... / With this in mind, ..
All things considered ... / Taking everything into account, ...

6. Summary
In conclusion, / In summary, / To sum up, / To finish, / Finally

*kkkk
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22. Phrases For Written Correspondence
Dpa3u 1Jid JUCTYBAHHA

An e-mail can have the same content and structure as a letter on paper.
EnexkTpoHHE MOBIIOMJICHHSI MOXE MAaTHU TOU K€ 3MICT 1 CTPYKTYpY, 110 i
JIMCT Ha Marepi.

1. The Initial Greeting (Salutation)
The greeting is followed by a comma and continues on the next line.
Dear Mr Smith,
| am delighted to inform you that ...

a. Standard & Formal Greeting
If the person’s name is unknown: Dear Sir or Madam,

If the person’s name is known:
To a man (single or married): Dear Mr Jones,
To a married woman: Dear Mrs Green,
To an unmarried woman: Dear Miss Wood,
To a woman of unknown marital status: Dear Ms Smith,

\ Note: In English, there is no equivalent of the Ukrainian use of
first name + patronymic.

B anrmniiicbKiii MOB1 HE ICHY€E €KBIBaJICHTa BUKOPUCTaHHS IMEHI1 + T10
0aThKOBI1 Mpu POpMaTILHOMY 3BEPHEHHI, SIK, HAPUKIIAJ, B YKPATHChKIiH
MOBI.

\Note: In English, Mr / Mrs / Ms + the first name (Dear Mr
Anthony) sounds awkward.

B anrmiticekiit MoBi Bukopuctanas Mr / Mrs / Ms + im’st (Dear Mr
Anthony) 3By4nTh AWBHO.

b. Informal Greeting

To friends and close acquaintances: Dear John, Dear Jane
To more senior relatives: Dear Uncle John, Dear Grandma
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c. Specific Roles & Titles

Academic & Medical: Dear Professor Smith, Dear Dr Smith,
Dr is used for medical doctors and for PhD academics.

Police: Dear Superintendent Green, Dear Chief Inspector Jones,
Military: Dear Commander Smith, Dear Colonel Jenkins,

A Lord or Lady: title + surname: Dear Lord Byron, Dear Lady
Hamilton,

A Knight & Baronet; a Dame: Dear Sir John; Dear Dame Mary,

2. Introductory Phrases and References

Thank you for your letter of March 15th.
Thank you for contacting us.

In reply to your request, ... Thank you for your letter regarding ...
Reference to our telephone conversation yesterday, ...
Further to our meeting last week, | am writing to inform you that ...
We have pleasure in confirming that ...

| am writing to request ... | am enquiring about ....
| am contacting you about ... ;

| recently read about ... and | would like to know if it is possible to ...
Having read your paper on this subject, | would like to ...

| would be interested in obtaining ...

It was a pleasure meeting you at ...

| would like to confirm the main points we discussed on Tuesday.

3. Request and Offer

| / we would be grateful if you could let me / us know if ...
Could you please send me / us ... Could you possibly tell us ...
| would also like to receive ... It would be helpful if you could send ...
Would you like me /us to send ... ?
We would be happy to review this case ... We are quite willing to ...
Our company would be pleased to ... We are very interested in ...
Please let me know what actions you propose to take.

| would appreciate your immediate attention to this matter.
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4. Announcement

| am very happy to say that ... | am delighted to inform you that ...
We are pleased to announce that ...

We regret that we are unable to ...

Unfortunately it will not be possible to ...

After careful consideration we have decided ...

5. Complaint and Reply

| am writing to complain about ...

| wish to express my dissatisfaction with ...

We are sorry for the delay in replying to your letter ...
| regret any inconvenience caused by ...

Please accept my apologies for ...

| apologise for the delay ...

We apologise for the inconvenience ...

6. Attachments and Enclosures

Please find attached ... | am enclosing ...
See the attached file ...
Attached / Enclosed are the following documents:

7. Finishing

If we can be of any further assistance, please let us know.

If I can help in any way, please do not hesitate to contact me.

If you require more information ... For further details ...

Thank you for taking this into consideration. Thank you for your help.
Thank you for your time and attention.

We look forward to our further cooperation.

| would be happy to work with you further.

| look forward to seeing you next week.

| will contact you as soon as possible.

Looking forward to hearing from you. Looking forward to meeting you.
| would appreciate a reply at your earliest convenience.
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8. The Final Phrase

The final phrase is traditionally followed by a comma. There are formal
and informal phrases. There is no fixed link between the greeting and the
final phrase.

[Ticnd 3akm04uHO1 (Ppa3u TPAAMIIIITHO CTaBAATh KoMy. HasBHI (hopmanbHi
Ta HehopMaiibHi Ppa3u. Hemae ¢ikcoBaHOro 3B’ 3Ky MIXK IPUBITAHHSIM
1 3aKJIIOYHOIO (Ppazoro.

\Note: The phrase Yours sincerely is nowadays used for formal and
less formal situations. The old formal phrase Yours faithfully for business
letters is archaic.

®pa3zy Yours sincerely cborogHi BHUKOPHCTOBYIOTH IS
dopmanbHux 1 MeHII (opmanbHux curyaui. Crapa odiuiiina ¢paza
Yours faithfully y 6i3nec nuctyBanHi € apxaiuHoIO.

a)
Dear Sir or Dear Madam does not have to link with Yours faithfully.
Dear Sir or Dear Madam ne 000B’SI3K0BO MaroTh 3B 30K 3 YOUIS

faithfully.

b)
Dear Mr Jones does not have to link with Yours Sincerely.
Dear Mr Jones He 000B’s13k0BO MarOTh 3B’5130K 3 Yours Sincerely.

Less Formal:
Kind regards, With kind regards, Best regards, With best regards,

Informal:
Regards, With best wishes, Yours, With warm wishes,
and many other phrases.
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